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APPENDIX A – LIST OF SELECTED 
ITEMS OF COST CONTAINED IN OMB 
COST PRINCIPLES REGULATIONS 
The following table lists the selected items of cost along with a cursory description of their allowability.  The 
numbers in parentheses refer to the cost item in the applicable regulation.  The reader is strongly cautioned 
not to rely exclusively on the summary but to place primary reliance on the referenced text. All costs must be 
associated with activities that enhance the competitiveness of eligible specialty crops. 


SELECTED ITEMS OF COST 
 


Selected Cost Item 


2 CFR 225 (A -87), 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220 (A-21), 
Section J 


Educational 
Institutions 


2 CFR 230 (A-
122), Appendix B 


Non-Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Advertising and 
public relations 
costs 


(1) Allowable with 
restrictions 


(1) Allowable with 
restrictions 


(1) Allowable with 
restrictions 


(1) Allowable with 
restrictions 


Advisory councils (2) Allowable with 
restrictions 


(2) Allowable with 
restrictions 


(2) Allowable with 
restrictions 


Not specifically 
addressed (28) 
addresses 
allowable business 
expenses such as 
costs of 
shareholder 
meetings 


Alcoholic beverages (3) Unallowable (3) Unallowable (3) Unallowable (51) Unallowable 


Alumni/ae activities Not specifically 
addressed 


(4) Unallowable Not specifically 
addressed 


Not specifically 
addressed 



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Audit costs and 
related services 


(4) Allowable with 
restrictions and as 
addressed in OMB 
Circular A-133 


(5) Allowable with 
restrictions and as 
addressed in OMB 
Circular A-133 


(4) Allowable with 
restrictions and as 
addressed in OMB 
Circular A-133 


Not specifically 
addressed 


Bad debts (5) Unallowable (6) Unallowable (5) Unallowable (3) Unallowable 


Bonding costs (6) Allowable with 
restrictions 


(7) Allowable with 
restrictions 


(6) Allowable with 
restrictions 


(4) Allowable with 
restrictions 


Commencement and 
convocation costs 


Not specifically 
addressed 


(8) Unallowable 
with exceptions 


Not specifically 
addressed 


Not specifically 
addressed 


Communication 
costs 


(7) Allowable (9) Allowable (7) Allowable Not specifically 
addressed 


Compensation for 
personal services 


(8) Unique criteria 
for support 


(10) Unique 
criteria for support 


(8) Unique criteria 
for support 


(6) Allowable with 
restrictions 


Compensation for 
personal services-
organization-
furnished 
automobile 


Not specifically 
addressed 


(10.g) Unallowable 
for that portion of 
costs attributed to 
personal use 


(8.g) Unallowable 
for that portion of 
costs attributed to 
personal use 


(6.m(2)) 
Unallowable for 
that portion of 
costs attributed to 
personal use 


Compensation for 
personal services-
sabbatical leave 
costs 


Not specifically 
addressed 


(10.f(4)) Allowable 
with restrictions 


Not specifically 
addressed 


Not specifically 
addressed 


Compensation for 
personal services-
severance pay 


(8) Allowable with 
restrictions  


(10.h) Allowable 
with restrictions  


(8.k) Allowable 
with restrictions 


(6.g) Allowable 
with restrictions 



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Contingency 
Provisions 


(9) Unallowable 
with exceptions 


(11) Unallowable 
with exceptions 


(9) Unallowable 
with exceptions 


(7) Unallowable 
with exceptions 


Deans of faculty and 
graduate schools 


Not addressed (12) Allowable Not addressed Not addressed 


Defense and 
prosecution of 
criminal and civil 
proceedings and 
claims 


(10) Allowable 
with restrictions 


(13) Allowable 
with restrictions 
(Defense and 
prosecution of 
criminal and civil 
proceedings, 
claims, appeals and 
patent 
infringement) 


(10) Allowable 
with restrictions 
(Defense and 
prosecution of 
criminal and civil 
proceedings, 
claims, appeals and 
patent 
infringement) 


(47) Allowable 
with restrictions 


Depreciation and 
Use Allowances 


(11) Allowable 
with qualifications 


(14) Allowable 
with qualifications 


(11) Allowable 
with qualifications 


(11) Allowable 
with qualifications 


Donations and 
Contributions 


(12) Unallowable 
(made by 
recipient); not 
reimbursable but 
value may be used 
as cost sharing or 
matching (made to 
recipient) 


(15) Unallowable 
(made by 
recipient); not 
reimbursable but 
value may be used 
as cost sharing or 
matching (made to 
recipient) 


(12) Unallowable 
(made by 
recipient); not 
reimbursable but 
value may be used 
as cost sharing or 
matching (made to 
recipient) 


(8) Unallowable 
(regardless of 
recipient) with 
exception (costs of 
participation in 
community service 
activities) 


Employee morale, 
health, and welfare 
costs 


(13) Allowable 
with restrictions  


(16) Allowable 
with restrictions 


(13) Allowable 
with restrictions 


(13) Allowable 
with limitations 


Entertainment costs (14) Unallowable (17) Unallowable (14) Unallowable (14) Unallowable 


  



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Equipment and 
other capital 
expenditures 


(15) Allowability 
based on specific 
requirements 


(18) Allowability 
based on specific 
requirements 


(15) Allowability 
based on specific 
requirements 


(10 and 40) 
Allowable based on 
specific 
requirements  


Fines and penalties (16) Unallowable 
with exception 


(19) Unallowable 
with exception 


(16) Unallowable 
with exception 


(15) Unallowable 
with exception 


Fundraising and 
investment 
management costs 


(17) Unallowable 
with exceptions 


(20) Unallowable 
with exceptions 
(Fundraising) 


(17) Unallowable 
with exceptions 


(27) Unallowable 
with exceptions 


Gains and losses on 
depreciable assets 


(18) Allowable 
with restrictions 
(Gains and losses 
on disposition of 
depreciable 
property and other 
capital assets and 
substantial 
relocation of 
Federal programs) 


(21) Allowable 
with restrictions 


(18) Allowable 
with restrictions 


(16) Allowable 
with restrictions 


General government 
expenses 


(19) Unallowable 
with exceptions 


Not specifically 
addressed 


Not specifically 
addressed 


Not specifically 
addressed 


Goods and services 
for personal use 


(20) Unallowable (22) Unallowable (19) Unallowable Not specifically 
addressed 


Housing and 
personal living 
expenses 


Not specifically 
addressed 


(23) Unallowable (20) Unallowable 
as overhead costs 


Not specifically 
addressed 


  



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Idle facilities and 
idle capacity 


(21) Idle facilities – 
unallowable with 
exceptions; idle 
capacity – 
allowable with 
restrictions 


(24) Idle facilities – 
unallowable with 
exceptions; idle 
capacity – 
allowable with 
restrictions 


(21) Idle facilities – 
unallowable with 
exceptions; idle 
capacity – 
allowable with 
restrictions 


(17) Idle facilities – 
unallowable with 
exceptions; idle 
capacity –allowable 
with restrictions 


Insurance and 
indemnification 


(22) Allowable 
with restrictions 


(25) Allowable 
with restrictions 


(22) Allowable 
with restrictions 


(19)Allowable with 
restrictions 


Interest (23) Allowable 
with restrictions 


(26) Allowable 
with restrictions 


(23) Allowable 
with restrictions 


(20) Allowable 
with restrictions 


Interest-substantial 
relocation 


Not specifically 
addressed 


(26.b(6)) Possible 
adjustment in 
relocated within 20 
years 


(23.a(6)(d)) 
Possible 
adjustment in 
relocated within 20 
years 


Not specifically 
addressed 


Labor relations 
costs 


Not specifically 
addressed 


(27) Allowable (24) Allowable (21) Allowable 


Lobbying (24) Unallowable (28) Unallowable 
with exceptions 


(25) Unallowable 
with exceptions 


(22) Unallowable 
with exceptions 


Lobbying-executive 
lobbying costs 


(24.b) Unallowable (28.h) Unallowable (25.d) Unallowable (22) Unallowable 


Losses on other 
sponsored 
agreements or 
contracts 


Not specifically 
addressed 


(29) Unallowable (26) Unallowable 
(Losses on other 
awards or 
contracts) 


(23 and 48) - 
Unallowable 


  



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Maintenance and 
repair costs 


(25) Allowable 
with restrictions 
(Maintenance, 
operations, and 
repairs) 


(30) Allowable 
with restrictions 


(27) Allowable 
with restrictions 


(25) Allowable 
with restrictions 
(manufacturing and 
production 
engineering); (12) 
Allowable for 
economic planning 
costs; (39) 
Allowable for 
service and 
warranty costs 


Materials and 
supplies costs 


(26) Allowable 
with restrictions 


(31) Allowable 
with restrictions 


(28) Allowable 
with restrictions 


(26) Allowable 
with restrictions 


Meetings and 
conferences 


(27) Allowable 
with restrictions 


(32) Allowable 
with restrictions 


(29) Allowable 
with restrictions 


Not specifically 
addressed 


Memberships, 
subscriptions, and 
professional activity 
costs 


(28) Allowable as a 
direct cost for civic, 
community and 
social 
organizations with 
Federal approval; 
unallowable for 
lobbying 
organizations 


(33) Unallowable 
for civic, 
community, or 
social 
organizations 


(30) Allowable for 
civic and 
community 
organizations with 
Federal approval; 
unallowable for 
social 
organizations 


(14 and 43) 
Allowable for trade, 
business, technical 
and professional 
organizations; 
unallowable for 
social organizations 


Organization costs Not specifically 
addressed 


Not specifically 
addressed 


(31) Unallowable 
except Federal 
prior approval 


(27) Unallowable 


  



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Page charges in 
professional 
journals 


(34.b) Allowable 
with restrictions 
(addressed under 
“Publication and 
printing costs”) 


(39.b) Allowable 
with restrictions 
(addressed under 
“Publication and 
printing costs”) 


(32) Allowable 
with restrictions 


Not specifically 
addressed 


Participant support 
costs 


Not specifically 
addressed 


Not specifically 
addressed 


(33) Allowable 
with prior approval 
of the Federal 
awarding agency 


Not specifically 
addressed 


Patent costs (29) Allowable 
with restrictions 


(34) Allowable 
with restrictions 


(34) Allowable 
with restrictions 


(30) Allowable 
with restrictions 


Plant and homeland 
security costs 


(30) Allowable 
with restrictions 


(35) Allowable 
with restrictions 


(35) Allowable 
with restrictions 


(29) Allowable 
with restrictions 


Pre-agreement 
costs 


(31) Allowable 
with restrictions 
(Pre-award costs) 


(36) Unallowable 
unless approved by 
the Federal 
sponsoring agency  


(36) Allowable 
with restrictions 


(32) Allowable 
with restrictions 


Professional service 
costs 


(32) Allowable 
with restrictions 


(37) Allowable 
with restrictions 


(37) Allowable 
with restrictions 


(33) Allowable 
with restrictions 


Proposal costs (33) Allowable 
with restrictions 


(38) Allowable 
with restrictions 


Not specifically 
addressed 


(18) Allowable 
with restrictions 


Publication and 
printing costs 


(34) Allowable 
with restrictions 


(39) Allowable 
with restrictions 


(38) Allowable 
with restrictions 


Not specifically 
addressed 


  



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Rearrangement and 
alteration costs 


(35) Allowable 
(ordinary and 
normal); allowable 
with Federal prior 
approval (special) 


(40) Allowable 
(ordinary and 
normal); allowable 
with Federal prior 
approval (special) 


(39) Allowable 
(ordinary and 
normal); allowable 
with Federal prior 
approval (special) 


Not specifically 
addressed 


Reconversion costs (36) Allowable 
with restrictions 


(41) Allowable 
with restrictions 


(40) Allowable 
with restrictions 


(31) Allowable 
with restrictions 


Recruiting costs (1.c) Allowable 
with restrictions 
(addresses costs of 
advertising only) 


(42) Allowable 
with restrictions 


(1) Allowable with 
restrictions 


(34) Allowable 
with restrictions 


Relocation costs Not specifically 
addressed 


(42.d) Allowable 
with restrictions 


(42) Allowable 
with restrictions 


(35) Allowable 
with restrictions 


Rental cost of 
buildings and 
equipment 


(37) Allowable 
with restrictions 


(43) Allowable 
with restrictions 


(43) Allowable 
with restrictions 


(36) Allowable 
with restrictions 


Royalties and other 
costs for use of 
patents 


(38) Allowable 
with restrictions 


(44) Allowable 
with restrictions 


(44) Allowable 
with restrictions 


(37)  Allowable 
with restrictions 


Scholarships and 
student aid costs 


Not specifically 
addressed 


(45) Allowable 
with restrictions 


Not specifically 
addressed 


Not specifically 
addressed 


Selling and 
marketing costs 


(39) Unallowable 
unless allowable as 
a public relations 
cost 


(46) Unallowable 
unless allowable as 
a public relations 
cost 


(45) Allowable 
with Federal prior 
approval 


(38) Allowable 
with exceptions 


Specialized service 
facilities 


Not specifically 
addressed 


(47) Allowable 
with restrictions 


(46) Allowable 
with restrictions 


Not specifically 
addressed 



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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Selected Cost Item 


2 CFR 225, 
Appendix B State, 


Local , & Indian 
Tribal Gov’ts 


2 CFR 220, Section 
J Educational 
Institutions 


2 CFR 230, 
Appendix B Non-


Profit 
Organizations 


48 CFR FAR 31.2, 
Section 31.205 


For-Profit 
Organizations 


Student activity 
costs 


Not specifically 
addressed 


(48) Unallowable 
unless specifically 
provided for in the 
sponsored 
agreement 


Not specifically 
addressed 


Not specifically 
addressed 


Taxes (40) Allowable 
with restrictions 


(49) Allowable 
with restrictions 


(47) Allowable 
with restrictions 


(41) Allowable 
with restrictions 


Termination costs 
applicable to 
sponsored 
agreements 


(41) Allowable 
with restrictions 


(50) Allowable 
with restrictions 


(48) Allowable 
with restrictions 


(42) Allowable 
with restrictions 


Training costs (42) Allowable for 
employee 
development 


(51) Allowable for 
employee 
development 


(49) Allowable 
with limitations 


(44) Allowable 
with limitations 


Transportation 
costs 


Not specifically 
addressed 


(52) Allowable 
with restrictions 


(50) Allowable  (46) Allowable 
with limitations 


Travel costs (43) Allowable 
with restrictions 


(53) Allowable 
with restrictions 


(51) Allowable 
with restrictions 


(46) Allowable 
with limitations 


Trustees Not specifically 
addressed 


(54) Allowable 
with restrictions 


(52) Allowable 
with restrictions 


Not specifically 
addressed 


 



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48



		Selected Items of Cost






1 | P a g e  


 


APPENDIX B – UNALLOWABLE AND 
ALLOWABLE COSTS FOR STATE 
GOVERNMENTS 
Last Updated: 31 October 2011 


UNALLOWABLE COSTS FOR STATE GOVERNMENTS  


All costs must be associated with project activities that enhance the competitiveness of specialty crops.  
Failure to mention a particular item of cost in this section is not intended to imply that it is allowable.  Please 
see 2 CFR Part 225 for further guidance on cost principles for State governments. 


ADVERTISING AND PUBLIC RELATIONS 


Costs of advertising and public relations designed solely to promote the governmental unit. 


ALCOHOLIC BEVERAGES 


Except when the costs are associated with enhancing the competitiveness of wine grapes and prior approval 
is given from the awarding agency. 


BAD DEBTS 


Including losses (whether actual or estimated) arising from uncollectable accounts and other claims, related 
collection costs, and related legal costs. 


CAPITAL EXPENDITURES FOR GENERAL PURPOSE EQUIPMENT, BUILDINGS, AND 
LAND 


Capital expenditures for general purpose equipment, buildings, and land are considered unallowable.  Capital 
expenditures are expenditures for the acquisition cost of capital assets (equipment, buildings, land), or 
expenditures to make improvements to capital assets that materially increase their value or useful life.  



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf
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‘‘General purpose equipment’’ is equipment, which is not limited to research, medical, scientific or other 
technical activities.  Examples include office equipment and furnishings, modular offices, telephone networks, 
information technology equipment and systems, air conditioning equipment, reproduction and printing 
equipment, and motor vehicles. 


CONTINGENCY PROVISIONS 


Contributions to a contingency reserve or any similar provision made for events the occurrence of which 
cannot be foretold with certainty as to time, intensity, or with an assurance of their happening. 


CONTRACTUAL COSTS 


Contractual hourly rates that exceed the salary of a GS-14 step 10 Federal employee in your area (for more 
information please go to www.opm.gov and click on Salaries and Wages), unless one of the following 
justifications is provided. 


1. A description of the steps you took to hire a contractor, which includes obtaining a cost/price 
analysis from at least three contractors who can perform the service.  The purpose of the cost 
analysis is to review and evaluate each element of cost to determine reasonableness.  (Please provide 
company name and contract amount for each analysis.) 


OR 


2. Due to the complexity or uniqueness of the project, the pool of available and qualified contractors is 
limited.  Therefore, the selected contractor’s specialized qualifications necessitate hiring at a rate 
beyond a GS-14 step 10.  (Please outline the unique qualifications of the contractor.) 


DONATED SERVICES 


Donated or volunteer services may be furnished to a governmental unit by professional and technical 
personnel, consultants, and other skilled and unskilled labor. The value of these services is not reimbursable 
either as a direct or indirect cost. 


DONATIONS AND CONTRIBUTIONS 


Contributions or donations, including cash, property, and services, made by the governmental unit, regardless 
of the recipient. 


ENTERTAINMENT 


Amusement, diversion, and social activities and any costs directly associated with such costs (such as tickets 
to shows or sports events, meals, lodging, rentals, transportation, and gratuities). 


EXCESSIVE AIRFARE COSTS 



http://www.opm.gov/
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Airfare costs in excess of the customary standard commercial airfare (coach or equivalent), Federal 
Government contract airfare, or the lowest commercial discount airfare. 


FINES AND PENALTIES 


Fines, penalties, damages, and other settlements resulting from violations (or alleged violations) of, or failure 
of the governmental unit to comply with, Federal, State, local, or Indian tribal laws and regulations. 


FUNDRAISING 


Organized fund raising, including financial campaigns, solicitation of gifts and bequests, and similar expenses 
incurred to raise capital or obtain contributions regardless of the purpose for which the funds will be used. 


GENERAL COSTS OF GOVERNMENT 


These include: (1) Salaries and expenses of the Office of the Governor of a State or the chief executive of a 
political subdivision or the chief executive of federally-recognized Indian tribal government; (2) Salaries and 
other expenses of a State legislature, tribal council, or similar local governmental body, such as a county 
supervisor, city council, school board, etc., whether incurred for purposes of legislation or executive 
direction; (3) Costs of the judiciary branch of a government; (4) Costs of prosecutorial activities; and (5) Costs 
of other general types of government services normally provided to the general public, such as fire and police. 


GOODS OR SERVICES FOR PERSONAL USE 


Costs of goods or services for personal use of the governmental unit’s employees regardless of whether the 
cost is reported as taxable income to the employees. 


INVESTMENT MANAGEMENT COST 


Costs of investment counsel and staff and similar expenses incurred to enhance income from investments. 


LOBBYING 


Development or participation in lobbying activities including costs of membership in organizations 
substantially engaged in lobbying. 


MEALS 


Business meals may not be charged as project costs when individuals decide to go to lunch or dinner together 
when no need exists for continuity of a meeting.  Such activity is considered to be an entertainment cost.  In 
contrast, lunch or dinner meals may be charged to the project if a justification is provided that such activity 
maintains the continuity of the meeting and to do otherwise will impose arduous conditions on the meeting 
participants.  Breakfasts for conference attendees are usually considered unallowable as it is expected 
these individuals will have sufficient time to obtain this meal on their own before the conference begins 
in the morning. 
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Note: Meals consumed while in official travel status do not fall in this category.  They are considered per diem 
expenses and should be reimbursed in accordance with the organization’s established written travel policies. 


POLITICAL ACTIVITIES 


Development or participation in political activities in accordance with provisions of the Hatch Act (5 U.S.C. 
1501-1508 and 7324-7326). 


REPLACEMENT OF STATE FUNDS 


Grant funds shall supplement the expenditure of State funds in support of specialty crops grown in that State, 
rather than replace State funds. 


ALLOWABLE COSTS FOR STATE GOVERNMENTS 


All costs must be associated with project activities that enhance the competitiveness of specialty crops.  
Failure to mention a particular item of cost in these sections is not intended to imply that it is unallowable. 
See 2 CFR Part 225 for further guidance on cost principles for State governments. 


ADVERTISING AND PUBLIC RELATIONS 


Advertising and public relations costs that solely enhance the competitiveness of eligible specialty crops. 


ADVISORY COUNCILS 


Costs incurred by advisory councils or committees 


AUDIT COSTS 


The cost of audits made in accordance with the provisions of 7 CFR Part 3052, “Audit of States, Local 
Governments, and Non-profit Organizations”. 


CAPITAL EXPENDITURES FOR SPECIAL PURPOSE EQUIPMENT 


With acceptance from AMS, costs associated with capital expenditures for special purpose equipment with a 
unit cost of $5,000 or more.  Note: Acceptance from AMS means that the special purpose equipment must be 
included in the State Plan, and the State Plan must receive approval from AMS.  ‘‘Special purpose equipment’’ is 
equipment that is used only for research, medical, scientific, or other technical activities. 


Examples of special purpose equipment include microscopes, spectrometers, and equipment used for a single 
purpose to solely enhance the competitiveness of eligible specialty crops and benefit the specialty crop 
industry.  This equipment cannot only benefit a particular commercial product or provide a profit to a single 
organization, institution, or individual. 


Maintenance costs for special purpose equipment, which include the cost of utilities, insurance, security, 
janitorial services, elevator service, upkeep of grounds, necessary maintenance, normal repairs and 



http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl
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alterations, and the like are allowable to the extent that they keep property (including Federal property, 
unless otherwise provided for) in an efficient operating condition, do not add to the permanent value of 
property or appreciably prolong its intended life, and are not otherwise included in rental or other charges 
for space.  Costs which add to the permanent value of property or appreciably prolong its intended life shall 
be treated as capital expenditures. 


COMPENSATION FOR PERSONNEL SERVICES 


Compensation for personnel services during the period of performance under the Federal award, including 
salaries, wages, and fringe benefits to the extent that they are reasonable for the services rendered and they 
are supported with adequate documentation in accordance with 2 CFR 225 App. B ¶8h. 


COMMUNICATION COSTS 


Costs incurred for telephone services, local and long distance telephone calls, telegrams, postage, messenger, 
electronic or computer transmittal services and the like. 


FOREIGN TRAVEL 


With prior approval from AMS, direct charges for foreign travel.  Each separate foreign trip must receive such 
approval. For purposes of this provision, ‘‘foreign travel’’ includes any travel outside Canada, Mexico, the 
United States, and any United States territories and possessions. However, the term ‘‘foreign travel’’ for a 
governmental unit located in a foreign country means travel outside that country.  An applicant with a 
proposal that involves foreign market development must determine if the project is more appropriate for 
grant programs administered by the Foreign Agricultural Service or funded through the State-Regional Trade 
Groups.  Any proposal involving foreign travel must be well justified. 


INDIRECT COSTS 


The limit on indirect costs will be published in a Federal Register notice each fiscal year. 


MATERIALS AND SUPPLIES 


Costs incurred for materials, supplies, and fabricated parts necessary to carry out a Federal award.  
Purchased materials and supplies shall be charged at their actual prices, net of applicable credits. 
Withdrawals from general stores or stockrooms should be charged at their actual net cost under any 
recognized method of pricing inventory withdrawals, consistently applied. Incoming transportation charges 
are a proper part of materials and supplies costs.  Only materials and supplies actually used for the 
performance of a Federal award may be charged as direct costs.  Where federally-donated or furnished 
materials are used in performing the Federal award, such materials will be used without charge. 


MEETINGS AND CONFERENCES 



http://www.whitehouse.gov/sites/default/files/omb/fedreg/2005/083105_a87.pdf
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Costs of meetings and conferences with the primary purpose of dissemination of technical information.  This 
includes costs of meals, transportation, rental of facilities, speakers’ fees, and other items incidental to such 
meetings or conferences with the exception of entertainment costs as described under unallowable costs. 


PROFESSIONAL SERVICE COSTS 


Costs of professional and consultant services rendered by persons who are members of a particular 
profession or possess a special skill, and who are not officers or employees of the governmental unit when 
reasonable in relation to the services rendered and when not contingent upon recovery of the costs from the 
Federal Government. 


PROPOSAL COSTS 


Costs of preparing proposals for potential Federal awards. Proposal costs should be treated as indirect costs 
and should be allocated to all activities of the governmental unit utilizing the cost allocation plan and indirect 
cost rate proposal. 


PUBLICATION AND PRINTING COSTS 


Publication costs include the costs of printing (including the processes of composition, plate-making, press 
work, binding, and the end products produced by such processes), distribution, promotion, mailing, and 
general handling. Publication costs also include page charges in professional publications. If these costs are 
not identifiable with a particular cost objective, they should be allocated as indirect costs to all benefiting 
activities of the governmental unit. Page charges for professional journal publications are allowable as a 
necessary part of research costs where: (1) The research papers report work supported by the Federal 
Government; and (2) The charges are levied impartially on all research papers published by the journal, 
whether or not by federally-sponsored authors. 


RECONVERSION 


Costs incurred in the restoration or rehabilitation of the governmental unit’s facilities to approximately the 
same condition existing immediately prior to commencement of Federal awards, less costs related to normal 
wear and tear. 


RENTAL COSTS OF BUILDINGS. VEHICLES AND EQUIPMENT 


To the extent that the rates are reasonable in light of such factors as: rental costs of comparable property, if 
any; market conditions in the area; alternatives available; and the type, life expectancy, condition, and value 
of the property, vehicle, or equipment leased. Rental arrangements should be reviewed periodically to 
determine if circumstances have changed and other options are available. 


TRAINING COSTS 


The cost of training provided for employee development. 
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TRAVEL COSTS 


Travel costs are the expenses for transportation, lodging, subsistence, and related items incurred by 
employees who are in travel status on official business of the governmental unit. Such costs may be charged 
on an actual cost basis, on a per diem or mileage basis in lieu of actual costs incurred, or on a combination of 
the two, provided the method used is applied to an entire trip and not to selected days of the trip, and results 
in charges consistent with those normally allowed in like circumstances in the governmental unit’s non-
federally-sponsored activities. 
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The State plan should include the following sections for each project with the exception of the cover page and 


granting processes which only needs to be included once at the beginning of the State plan.  Please see the 


“Sample State Plan” for further information and examples. 


FORMAT 


In order to make the State plan easier to review, each project should be outlined together.  For example, 


Project 1 should include a section for project title and abstract, project purpose, potential impact, expected 


measurable outcomes, work plan, etc. and then project two should include a section for project title and 


abstract, project purpose, potential impact, etc. The style of presentation and length may vary, depending on 


the nature of the project(s) and the requirements of the State agency submitting the proposal.  The acceptable 


font size for the narrative is 11 or 12 pitch with all margins at 1 inch. 


COVER PAGE AND GRANTING PROCESSES 


The following information must be included in this section.  The recommended length of this section is ½ 


page.  This section only needs to be included once at the beginning of the State plan. 


PROJECT COORDINATOR 


Who is the person directly responsible for administering the State Plan? 


ORGANIZATION 


What organization is administrating the State Plan? 


OUTREACH PLAN 


OUTREACH TO SOCIALLY DISADVANTAGED AND BEGINNING FARMERS 


Provide a description of the affirmative steps taken to conduct outreach to socially disadvantaged farmers 


and beginning farmers of specialty crops.   


Beginning Farmer or Rancher is an individual or entity that has not operated a farm or ranch for more 


than 10 years and substantially participates in the operation.  


Socially Disadvantaged Farmer or Rancher is a farmer or rancher who is a member of a socially 


disadvantaged group. A Socially Disadvantaged Group is a group whose members have been subject to 


discrimination on the basis of race, color, national origin, age, disability, and where applicable, sex, marital 


status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, 


reprisal, or because all or a part of an individual's income is derived from any public assistance program. 


OUTREACH TO SPECIALTY CROP STAKEHOLDERS TO IDENTIFY FUNDING PRIORITIES 


Also, describe how outreach was conducted to identify funding priority needs, including any focus on multi-


state projects, in enhancing the competitiveness of specialty crops.  The recommended length of this section 


is ½ page.   


The following questions should be addressed in this section: 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080825
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 What steps were taken to conduct outreach to specialty crop stakeholders to receive and consider 


public comment to identify state funding priority needs, including any focus on multi-state projects 


in enhancing the competitiveness of specialty crops? 


 What are those identified funding priority needs? 


 What methods were used for identifying socially disadvantaged and beginning farmers within your 


State? 


 What methods were used to reach out to these groups about the Specialty Crop Block Grant Program-


Farm Bill? 


 Which projects, identified by project title, directly benefit either a socially disadvantaged or 


beginning farmer?  


 If outreach was not performed to these groups or to identify funding priorities, why was it not? 


EXAMPLE 


In order to ensure the State Plan was developed with proven and justified public support from all sectors of 


the State’s specialty crop industry and to gather input regarding stakeholders’ diverse needs and priorities, 


the State Department of Agriculture (the Department) developed and executed a multi-pronged outreach 


strategy. 


The Commissioner sent a personalized letter to specialty crop organizations, which solicited their input 


regarding the industry’s needs and priorities (Appendix A). The Commissioner and other Department staff 


also solicited priority needs from the public by taking comments when speaking at conferences and meetings. 


Three main priority areas were identified in this process: food safety for specialty crop producers with 


emphasis on multi-state efforts; increased direct marketing opportunities; and fostering sustainable/organic 


practices. 


Socially disadvantaged and beginning farmers were included in outreach efforts and were provided 


information through a direct mailing to Minority Farm Registrants (provided by the USDA Office of Outreach 


at the request of the Department). As a result of the outreach activities to socially disadvantaged and/or 


beginning farmers, the Department has requested that two of these projects receive funding under the 


Specialty Crop Block Grant Program. These projects include: “Establish a Super Berry Market in the State” and 


“Specialty Crop Solutions for Health-Distressed Communities.” 


COMPETITIVE PROCESS 


Provide a description of the affirmative steps taken to conduct a competitive grant process.  The 


recommended length of this section is ½ page.  The following questions should be addressed in this section: 


 What methods were used to solicit proposals that met identified specialty crop funding priority 


needs? 


 How many grant proposals were received? 


 How were members on the review panel selected to ensure they were free from conflicts of interest 


(i.e. they are not reviewing and scoring their own grant applications or reviewing an affiliated 


organization’s grant application)? 


 How were members selected to ensure that the review panel consisted of a community of experts in 
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various fields, who were qualified and able to perform impartial reviews? 


  What fields were the review panel members from? 


 Were results of the peer review panel given to the grant applicants ensuring the confidentiality of the 


review panel members? 


 If a competitive grant process was not used, why was it not? 


For resources on conducting outreach, best practices for conducting a competitive grant program, and 


information on how to use a non-competitive review process for multi-state projects, see the Outreach, 


Competitive Grant Program, and Website Resources document. 


EXAMPLE 


The Department developed and distributed a press release to over 400 agricultural media outlets and 


organizations (Appendix B) announcing the request for proposals (RFP) for the Specialty Crop Block Grant 


Program-Farm Bill. The press release and RFP included the identified priority areas. The RFP and 


accompanying press release were also published and disseminated through email, posted on the 


Department’s website, and hard copies upon request. A total of thirty applications were received by the 


application close date. 


Once the SCBGP’s Notice of Funding Availability was published, the Department formed a Specialty Crop 


Block Grant Advisory Committee (Advisory Committee). The Advisory Committee consisted of ten individuals 


with expertise in a wide range of specialty crop commodities from the State’s public (4), private (2), academic 


(2), and non-profit (2) sectors. Advisory Committee members signed an agreement with the Department to 


ensure that they would not apply for this funding opportunity or review applications that they held a conflict-


of-interest during this funding cycle.  


The Department reviewed the proposals in regards to their eligibility and completeness. The proposals were 


organized into five categories: food safety, sustainable/organic practices, market development, 


education/research, and other. Program staff assigned Advisory Committee members to proposals based on 


their individual area of expertise or a similar field of interest. The Committee commented and scored 


proposals on eligibility, reasonableness, feasibility, and quality and then provided a recommendation for 


fundability. Then the group discussed the evaluation process, distributed the technical comments/scores, and 


discussed any of the individual proposals. All projects receiving average scores at or above 92 percent 


threshold were considered worthy of funding. 


Seven projects were chosen for funding. Those projects are included and detailed in the following sections of 


this State Plan. The twenty-four project directors that were not funded received a letter, which notified the 


project director of the proposal status and the reason that the project did not receive funding during this 


proposal cycle. The letter stated that the project directors could contact the Department with any questions 


or concerns. 


STATE DEPARTMENT OF AGRICULTURE OVERSIGHT 


Provide a description of the State department of agriculture oversight.  The following questions should be 


addressed in this section (see Sample State Plan for example): 


 How and when will the State department of agriculture oversee subgrantee activities to ensure 
proper and efficient administration of grant funds?  Please include timelines for oversight activities. 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5076576

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5076576

http://www.ams.usda.gov/AMSv1.0/ams.fetchTemplateData.do?template=TemplateJ&page=SCBGPGrantProcedures
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 Will grant funds be used for direct administration of the program? 


o If YES, please include a budget breakdown to include % FTE, % fringe, supplies, etc. 


o If YES, include the administrative project on the SF-424A. 


 Will indirect costs be charged to the grant?  The limit on indirect costs will be published in a Federal 


Register notice each fiscal year. Indirect costs on the grant as a whole (including subprojects) should 


not exceed the limit published in the Federal Register notice each fiscal year.  


o If YES, include the indirect costs on the SF-424A. 


EXAMPLE 


The Department will use $53,070.00 of the grant allocation for indirect costs. These funds will be used for 


salary and fringe benefits for a grant administrator and supplies. This person will be responsible for all grant 


contracts, reports to the federal agency, documentation, and grantee performance monitoring. 


Quarterly progress and financial reports submitted by the subgrantees to the Department will be one of the 


tools that the grant administrator will use to monitor the projects within this State Plan. Reports will be used 


to ensure that work is completed within the required timeframe, ensure that specialty crop block grant funds 


are used only for activities covered by the approved project and State Plan, and ensure that grant funds 


supplement the expenditure of State funds in support of specialty crops grown in the State, rather than 


replace State funds. If a projects’ grant period is over a year, a site visit will be performed. 


The amount is based on a grant administrator’s salary at 0.5 FTE at $21,000 and fringe benefits at 26% based 


on 0.5 FTE salary or $5,460. The total salary and benefits of $26,460/year for two years will total $52,920. 


Also, $150 will used for office supplies. 


PROJECT PROFILES 


The following section will include a series of profiles that details the necessary information to fulfill the goals 


and objectives of the project.  The recommended length for each project profile is 6 pages.  This section will 


repeat a profile for each project that the State Department of Agriculture wishes to implement. 


The following information shall be included in each project profile: 


PROJECT TITLE 


The title shall adequately describe the project. 


ABSTRACT 


Include a project abstract of 200 words or less.  The project abstract must contain a summary of the proposed 


project suitable for dissemination to the public.  It should be a self-contained description of the project and 


should contain a statement of objectives and methods to be employed. 


PROJECT PARTNER ORGANIZATION 


Include the name of the organization that will partner with the State department of agriculture to lead and 


execute the project. 
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PROJECT PURPOSE 


The following questions shall be addressed in this section: 


 What is the specific issue, problem or need to be addressed by the project? 


 Why is the project important and timely? 


 What are the objectives of the project? 


 Does the project have the potential to enhance the competitiveness of non-specialty crops (ex: 


farmers market, general buy local, etc.)? 


o IF YES, describe the methods or processes the applicant will use to ensure all grant funds will  


solely enhance the competitiveness of eligible specialty crops.  (Ex: using the registration process 


for a conference to ensure that only specialty crop farmers attend; matching 50 percent of the 


funds to cover a portion of the project that does not benefit specialty crops) 


 If the project builds on a previously funded SCBGP or SCBGP-FB project, then  


o Describe how the projects differ from one another. Provide a summary (3 to 5 sentences per 


project) of the results of the completed work on this project, the long-term quantifiable effects of 


these results (especially as they impact on the specialty crop industry), and how this year’s 


funding will supplement or build on previous funding from the SCBGP or SCBGP-FB. 


 Has the project been submitted to or funded by another Federal or State grant program? 


o IF NO, indicate that it has not. 


o IF YES, identify which Federal and/or State grant program and describe how the project differs 


from and supplements efforts of the SCBGP-FB and the other Federal or State grant program 


rather than duplicates funding efforts.  The SCBGP-FB will not fund duplicative projects. 


EXAMPLE 1 


The recent introduction of X virus has threatened specialty crop production; the virus has already caused 


enormous crop losses in many States (PROBLEM).  This research proposal will assess the likely spread of the 


virus from the initial introduction point and will identify plant reservoir hosts for the disease to form the 


basis for an integrated pest management strategy to prevent further crop losses (IMPORTANCE and 


OBJECTIVE).  This project was submitted to grant program X to provide one-half salary for the Senior 


Research Specialist. This individual will coordinate most of the laboratory operations and perform a majority 


of the laboratory and greenhouse experiments. This project will not duplicate efforts, but rather enhances the 


program by providing additional dollars to elevate the part-time position to full time status. 


EXAMPLE 2 


Many school children do not have access to healthy fruits and vegetables (ISSUE).  The School Nutrition 


Association will subsidize installation of salad bars in forty schools to increase access to nutritious fruits, 


vegetables and nuts in school breakfasts and lunches (OBJECTIVE).  Not only will this result in increased 


purchases from specialty crop growers, but the evaluation component also will provide a model for other 
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schools in their efforts to market healthy meals to children (IMPORTANCE).  This project has not been 


submitted to or funded by another Federal or State grant program. 


EXAMPLE 3 


This project would establish a crisis communication plan for the fruit and vegetable industry (OBJECTIVE) in 


case of emergency such as extreme drought (IMPORTANCE).  The previous year’s grant funds were used to 


complete Phase 1 which consisted of research and an audit of the fruit and vegetable industry and created 


recommendations for handling a crisis.  Phase 2 continues the project by implementing and disseminating 


these recommendations throughout the State (SHOWS HOW PROJECT COMPLEMENTS PREVIOUS WORK).  


This project has not been submitted to or funded by another Federal or State grant program. 


EXAMPLE 4 


The State will partner with a production team to create a suite of six television and radio public service 


announcements to introduce and promote locally produced specialty crops (OBJECTIVE) thereby changing 


the purchasing behavior of consumers and retailers to “buy local” (NEED).  This project is a State marketing 


program.  The State will only promote eligible specialty crops such as strawberries, almonds, and peaches.  


Matching funds will be used to promote other commodities which fall under the state marketing program but 


are outside the scope of the specialty crop definition (METHODS OR PROCESSES USED TO ENSURE ALL 


GRANT FUNDS ENHANCE THE COMPETITIVENESS OF ELIGIBLE SPECIALTY CROPS).  This project has not 


been submitted or funded by another Federal or State grant program. 


POTENTIAL IMPACT 


This section shall show how the project potentially impacts the specialty crop industry and/or the public 


rather than a single organization, institution, or individual.  The following questions should be answered: 


 Who are the specialty crop beneficiaries of the project? 


 How many specialty crop beneficiaries will be impacted? 


 How will the specialty crop beneficiaries be impacted by the project? 


 What is the potential economic impact of the project if available? 


EXAMPLE 1 


This project will impact the State’s approximately 3000 farms involved in growing the specialty crops 


(BENEFICIARIES IMPACTED AND #’s).  These crops represent approximately $1 billion in farm income and 


are the largest crop in the State (ECONOMIC IMPACT).  In order to continue the growth this industry has 


experienced in recent years, this project will develop and conduct marketing efforts to increase their market 


share (HOW BENEFICIARIES WILL BE IMPACTED). 


EXAMPLE 2  


Existing and new specialty crop growers taking part in the grower education will receive an extensive 


education on many aspects of participating in specialty crop production and direct retail marketing 


(BENEFICIARIES).  It is estimated that the number of specialty crop growers that will be participating in the 
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educational workshops is 50 (# OF BENFICIARIES). Through grower education, farmers will be exposed to 


information on how to grow crops and successfully sell their produce at direct-to-consumer markets (HOW 


BENEFICIARIES WILL BE IMPACTED). 


EXAMPLE 3  


In 2008, according to USDA, National Agricultural Statistics Service (NASS), the State’s specialty crop industry 


occupied 3100 acres and had a value for utilized production of $20 million.  This is evidence of the success 


and potential for this program.  New specialty crop varieties being developed through this program will 


enable the State’s 150 farmers (# OF BENEFICIARIES) to be competitive in growing and marketing these 


specialty crops (HOW BENEFICIARIES WILL BE IMPACTED).  These new crops could provide $10 – $15 


million in additional farm income (POTENTIAL ECONOMIC IMPACT).  Growers will learn about the 


availability of these new varieties through presentations at various conferences including the Horticulture 


Conference, the Fruit and Vegetables Annual Conference, and the Specialty Crop Annual Conference. 


EXPECTED MEASURABLE OUTCOMES 


The following questions shall be answered in this section. 


 What is at least one distinct, quantifiable, and measurable outcome that directly and meaningfully 


supports the project’s purpose and is of direct importance to the intended beneficiaries?  The 


measurable outcome, when possible, should include the following: 


o GOAL 


o PERFORMANCE MEASURE 


o BENCHMARK 


o TARGET 


 How will performance toward meeting the outcome(s) be monitored? 


o What are your data sources for monitoring performance? 


o How will data be collected?  For example are you using a survey or questionnaire? 


Examples of outcome measures may include, but are not limited to: per capita consumption, consumer 


awareness as a percent of target market reached, market penetration based on sales by geographic region, 


dollar value of exports, or web site hits.  For research grants they may include generation of new knowledge, 


research quality, attainment of leadership in the field, or the development of human resources (e.g., providing 


opportunities for graduate students). 


For further information on expected measurable outcomes, please see the “SCBGP Logic Model.” 


STEPS TO DEVELOPING OUTCOME MEASURES 


Whenever possible, the outcomes should include a goal, performance measure, benchmark, and a target. The 


following four steps provide guidance on how to develop outcome measures. 


1) DETERMINE WHAT THE PROJECT WILL ACCOMPLISH, I.E., THE INTENDED RESULTS OF 


THE PROJECT, GENERALLY EXPRESSED AS A GOAL OR OBJECTIVE 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5081266
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Goals or objectives should be: a) based on a needs analysis and be specific, realistic results you hope to 


achieve through the project activities; b) specific; and c) outcome-oriented.  Outcome-oriented objectives 


identify the ultimate result, while the work plan activities identify how you intend to achieve the objectives.  


When developing outcome-oriented objectives, ask yourself “why” you are performing each grant activity; 


and specify not only what will be achieved, but also when those results will be achieved. 


2) FIGURE OUT HOW TO MEASURE THE RESULTS AND SELECT THE PERFORMANCE 


MEASURE 


For each objective identified in step 1, select the performance measure.  Performance measures are 


measures/indicators used to observe progress and measure actual results compared to expected results.  


They are usually expressed in quantifiable terms and should be objective and measurable (numeric values, 


percentages, scores and indices); although in certain circumstances qualitative measures are appropriate. 


3) DETERMINE THE BENCHMARK FOR EACH MEASURE AND SET TARGET GOALS FOR 


FUTURE PERFORMANCE 


For each measure identified in step 2, determine the benchmarks against which you will measure.  


Benchmarks are usually determined by researching past circumstances in the area you are trying to measure.  


As an alternative, you may use benchmarks established by third parties accepted as the standard-setters in 


your industry.  If data does not exist, describe the lack of data.  It may be appropriate in the first year to set 


vaguer targets, such as “improvement” where any increase represents outcome achievement, and set more 


concrete targets in subsequent years when benchmark data is available. 


Use the benchmark data to set targets for the quantity of change expected.  Targets may be framed in terms 


of: 


a) Absolute level of achievement (ex: feed 150 homeless people); 


b) Change in level of achievement (ex: feed 150 homeless people, 35 more than last year); or 


c) Change in relation to the scale of the problem (ex: feed 150 homeless people, approximately 10% of 


the city’s homeless population.) 


If you are starting up a new project or trying new approaches remember that little or no measurable progress 


will be evident in the project start-up phase.  This delay in seeing measurable results should be reflected in 


target-setting. When setting targets, you should take into account external factors that influence your success.  


You may have a grand ultimate goal, but you should view annual targets as small steps toward that ultimate 


goal. 


You may also want to set stretch goals by using benchmarks as your targets. Benchmarks tell you how the 


rest of the industry is doing; when you gather data for benchmarks, you look at the results of other 


organizations serving your type(s) of customers, doing your type of work.  In your State plan, you may want 


to stick to a modest level of planned achievement and reserve your stretch goals for internal use.  Another 


alternative is to include minimum and maximum targets in your application.  For example, “We plan, at a 


minimum, for a 5% increase.  However, we will strive for a 10% increase, which our data shows is possible if 


all external factors work in our favor and our new methodology yields the same results in the demonstration 


phase.” 
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4) DEVELOP YOUR PERFORMANCE MONITORING PLAN OR DATA COLLECTION PLAN 


Define who your data sources are and how the data will be collected. If the project involves a survey, provide 


some information about the nature of the questions that will be asked, the methodology to be used and the 


population to be surveyed.  If a draft questionnaire is available, you may want to include a copy with the 


application.  Outline how data gathered will be used to correct deficiencies and improve performance, both as 


it gathered and analyzed and in subsequent project periods.  This data collection plan should be integrated 


into your work plan and budget.  When expected measurable outcomes are monitored outside the grant 


period, include the performance monitoring plan in the expected measureable outcomes section and indicate 


how monitoring will occur after the grant period ends without Specialty Crop Block Grant Program funding. 


 EXAMPLES OF OUTCOME MEASURES 


The following are examples of outcome measures. 


EXAMPLE 1 


The GOAL of this project is to promote specialty crop X in Mexico in order to increase the volume.  


Volume Increase: 


BENCHMARK 2007: Actual volume (20# equiv. cases) of specialty crop exported to Mexico: 53,969 


TARGET 2008: 60,000 


TARGET 2009: 70,000 


TARGET 2010: 80,000 


PERFORMANCE MEASURE: Derive from specialty crop commission assessment reports at the end of each 
year. 


EXAMPLE 2 


Increase the number of specialty crop farmers following Good Agricultural Practices (GOAL) from the current 
18 (BENCHMARK) to 55 in two years (TARGET) measured by the number of GAP audits passed 
(PERFORMANCE MEASURE). 


EXAMPLE 3 


Increase fruit and vegetable purchases (GOAL) from the current level of $2.50 (BENCHMARK) to at least $3 
per enrolled student in awarded schools in one year (TARGET) measured by bi-annual school reports 
(PERFORMANCE MEASURE). 


EXAMPLE 4  


Work directly with specialty crop industry X to develop a uniform tool to access the health of their specialty 


crops to give the industry early warning of potential problems in order to optimize their management 


practices (GOAL).  No such tool currently exists (BENCHMARK). The success of the evaluation will be 


measured by interviewing 20 stakeholders at the end of three years to determine if they developed the tool 


(TARGET and PERFORMANCE MEASURE). 
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EXAMPLE 5 


Develop a predictive model for the spread of the specialty crop disease, an analysis of virus resistant varieties, 


and a foundation for an integrated pest management (IPM) strategy to combat the disease (GOAL).  No such 


model currently exists (BENCHMARK).  The information will be shared with more than 700 tomato growers, 


increasing awareness of the model, at the 2008 conference break-out session (TARGET) measured by 


attendance at the session (PERFORMANCE MEASURE). 


EXAMPLE 6 


Increase visits to the Specialty Crop Website (GOAL) 25% over the course of one year (TARGET) from the 


current 9,000 annual hits (BENCHMARK) by measuring website visits each month over the next year 


(PERFORMANCE MEASURE). 


EXAMPLE 7 


Increase consumer awareness of specialty crops by distributing 1000 pieces of informational materials 


containing locations where to purchase specialty crops (GOAL).  Six months after distribution, survey 50 


locations (PERFORMANCE MEASURE) to determine if sales increased by 25% (TARGET) from the level 


before distribution of marketing materials (BENCHMARK). 


WORK PLAN 


The following questions shall be addressed in this section: 


 What activities are necessary to accomplish the project objectives? 


o When will your performance monitoring/data collection plan activity be accomplished? 


o How will outcomes measures be completed or measured inside the grant period? 


 Who will do the work of each activity?  If collaborative arrangements or subcontracts are used, make 


sure you specify their role and responsibilities in performing project activities. 


 When will each activity be accomplished?  Include timelines for accomplishing each activity.  Make 


sure to include the month and year the project is scheduled to begin and end. 


The work plan section may be in any format you choose as long as it contains the appropriate information.  


The following are three examples of work plans: 


EXAMPLE 1 
 


Project Activity Who  Timeline 


Assemble the specialty crop steering 


committee to provide direction 


throughout project 


Agricultural Marketing Council, 


specialty crop industry 


representatives from the 


mushroom, apple, and peach 


councils 


January 2008 - Begin 
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Develop statement of work for 


literature review 


Ag Marketing Council January 


 


Procure literature reviewer Ag Marketing Council January – February 


Conduct literature review on the 


post-harvest nutritional content of 


specialty crops and report gaps to 


steering committee 


ABC Consultant February – March 


Prioritize research gaps; 


develop/issue Request for Proposals 


(RFP) for original research  


ABC Consultant March – April 


Receive proposals; distribute to 


steering committee 


ABC Consultant April – May 


Review and select proposals  Specialty crop steering committee April – May 


As appropriate, refer proposals to 


individual commodity research and 


promotion programs 


Specialty crop steering committee 


and individual research and 


promotion programs 


April – May 


Develop and execute research grant 


agreements for selected projects 


Ag Marketing Council May – June 


Obtain progress reports from 


researchers; synthesize for steering 


committee 


Ag Marketing Council September, December, March 2009, 


June 2009 


Disseminate research results to 


steering committee and SCBGP-FB 


showing progress toward project 


outcomes 


Ag Marketing Council June 2009 - End 


EXAMPLE 2 


The Nursery and Landscape Association (NLA) will be responsible for implementing a media campaign to 


promote the Specialty Crop Program. This project will be implemented from November 2008 until May 2010. 


Following the approval and funding of the project, a marketing committee will be assembled to assist in the 


development of the media campaign.  The NLA will develop a request for proposal (RFP) which will be 


distributed to advertising and media relations firms serving the State. The RFP will include plans for 


television and print media, production schedule, information on demographics for targeted audience, and 


costs associated with production and delivery. 
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The media campaign will consist of television, radio, and print advertisements. The advertisements will 


promote the Specialty Crop Program, educate consumers on why they should “Buy Local” when selecting 


trees, shrubs, and flowers to plant on their properties and encourage consumers to consult with Nursery 


Certified Professionals when purchasing these plants. The advertisements will be placed in key markets of the 


state during the spring and summer of 2009 when consumers are most likely to be purchasing plants and 


plant materials.  


The NLA will also be responsible for measuring the expected outcomes of the project. To gauge consumer 


awareness of the Specialty Crop Program, the NLA will survey consumers in February and March 2009 at its 


three annual Garden and Patio Shows to measure consumers’ knowledge of the Specialty Crop Program and 


buying trends. In 2010, consumers will again be surveyed to determine the increase in consumer awareness 


due to the Specialty Crop Advertising Campaign. In addition, the NLA will survey targeted producers after the 


advertising campaign to see how many of the selected Specialty Crop Program plants were sold the previous 


year and how many were sold in the year of the campaign, to judge the residual effectiveness of the campaign. 


Producers will be surveyed in 2009 and 2010. 


EXAMPLE 3 
 


Project Activity Who Timeline 


Create a survey to assess growers’ 


background, current pest control 


program, and perceptions of IPM 


State University Personnel Begin January 2009  


0 - 4 months 


Administer survey to about 200 


vegetable growers at an annual 


local growers meeting  


Cooperative Extension Personnel 4 - 5 months 


Compile survey results for 


background info on general 


practices and attitudes 


Cooperative Extension Personnel 5 - 6 months 


Review surveys for likely 


cooperator candidates 


State University Personnel 5 months 


Interview and select candidates for 


one-on-one IPM and biocontrol 


training and a control group 


State University Personnel 6 months 


Meet weekly with selected 


growers at crop initiation 


(greenhouse) 


State University Personnel 4 - 6 months 


Conduct periodic scouting visits 


during crop growth 


Cooperative Extension Personnel Every 2 months 
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Meet weekly with selected 


growers at crop fruition (field) 


State University Personnel 10 - 13 months 


Collect data from both grower 


groups on pest densities, crop 


damage, crop yield and quality, 


pesticide usage, pest management 


costs and other pest mgmt. 


techniques used by growers 


State University Personnel 14 - 15 months 


Survey growers completing year 


one in the IPM program as to 


attitudes and understanding of 


IPM techniques 


Cooperative Extension Personnel 10 months 


Compare survey results to initial 


survey; assess impact of program 


outcomes 


State University Personnel 10 - 11 months 


Incorporate most successful ideas/ 


techniques into IPM field guide 


with scouting procedures, pest life 


cycle calendars, and cultural 


controls, reduced-risk pesticides, 


and biocontrol Cooperative 


Extension Personnel options for 


different pests 


State University Personnel 10 - 13 months 


Develop/ deliver annual grower 


workshops to introduce/ improve 


field guide  


Cooperative Extension Personnel 27 - 36 months – End January 


2012 


BUDGET NARRATIVE 


Although there is no specific format for the supplemental budget, the budget should contain a narrative in 


paragraph format for each project in order for AMS to determine the costs are reasonable and allowable.  The 


budget narrative should clearly show the federal funds that support the project.  If matching funds are 


budgeted, please do not commingle non-federal funds with federals in each budget section.  If matching funds 


(not a requirement) are included in the State Plan, please show these funds separately.  Funds should be 


categorized in the same budget object class codes that are given on the SF-424A (PDF) (Excel). 


PERSONNEL 


Persons employed by the grantee or subgrantee organization should be listed in this category.  Those 


employed elsewhere would be listed as subcontractors or consultants in the “Contractual” category. 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5071607

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5078792
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In order for secretarial and clerical salaries to be allowable as direct charges to the awards, a justification of 


how that person will be directly involved in the project must be included in the narrative.  General 


administrative or accounting duties are not considered acceptable.  The duties must be directly related to the 


project plan. 


 For each project participant, indicate their title, percent of full time equivalents (FTE), and corresponding 


salary for the FTE. 


 Show the total for all SCBGP-FB funded personnel. 


For example, if a project participant’s salary is $50,000 and they are participating 50% of their time on the 


project, the total budgeted salary cost would be $25,000. 


EXAMPLE 


Personnel ($27,000.00) 
Expenses of $21,000.00 are requested for one half-time Senior Research Specialist (0.5 FTE) who will 


coordinate most of the laboratory operations and perform a majority of the laboratory and greenhouse 


experiments. Additionally, the specialist will be responsible for data entry and record keeping. An additional 


$6,000.00 is requested to support two undergraduate student researchers. The undergraduate students will 


work in Dr. Jones’ laboratory and learn experimental skills while assisting the Project Investigator (PI) and 


the research specialist in various aspects of the project. 


FRINGE BENEFITS 


 Provide the rate of fringe benefits for each project participant’s salary described in the personnel section. 


 Show the total for all SCBGP-FB funded fringe benefits. 


EXAMPLE 


Fringe Benefits ($9,585.00) 
The current fringe benefit rates at the University are 44.74% ($9,387.00) for the research specialist, 3.3% 


($198.00) for undergraduate students. 


TRAVEL 


 Please provide the following information in the narrative if applicable:  


o destination; 


o purpose of trip; 


o number of trips; 


o number of people traveling; 


o number of days traveling; 


o estimated airfare costs; 


o estimated ground transportation costs; 


o estimated lodging and meals costs; and 


o estimated mileage rate and costs for the travel. 


 Show the total for all SCBGP-FB funded travel. 
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Note: All travel expenses shall follow grant applicant’s written travel policies or U.S. General Services 


Administration (GSA) rates at http://www.gsa.gov/portal/category/100000. 


EXAMPLE 


Travel ($1,608.00) 
Total funds of $518.00 are requested for in-state travel to conduct field surveys of PepMV in City X (2 


overnight trips) and in City Y (2 day trips) and to attend the annual Agricultural Center Field Day (1 day trip). 


The total in-state travel cost will consist of car rental (7 days @ $32.00/day), lodging (2 nights @ $60.00), and 


food (6 days @ $29.00/day). In addition, $1,090.00 in out-of-state travel funds are requested to defray the 


travel expense for the PI or designee to attend and present their research findings at the annual American 


Phytopathological Society meeting in Nashville, TN in 2010. The cost comprises of flight from City Z to 


Nashville ($350.00), lodging (5 nights @ $99.00), and food (5 days @ $49.00/day). 


EQUIPMENT 


This category includes items of property having a useful life of more than one year and an acquisition cost of 


$5,000.  If the cost is under $5,000, then include these items under SUPPLIES. 


 Provide an itemized list of equipment purchases or rentals, along with a brief narrative on the intended 


use of each equipment item, and the cost for all the equipment purchases or rentals. 


 Show the total for all SCBGP-FB funded equipment. 


Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct and 


indirect charges. 


 Capital Expenditures means expenditures for the acquisition cost of capital assets (equipment, buildings, 


land), or expenditures to make improvements to capital assets that materially increase their value or 


useful life.  Acquisition cost means the cost of the asset including the cost to put it in place.  Acquisition 


cost for equipment, for example, means the net invoice price of the equipment, including the cost of any 


modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the 


purpose for which it is acquired.  Ancillary charges, such as taxes, duty, protective in transit insurance, 


freight, and installation may be included in, or excluded from the acquisition cost in accordance with the 


governmental unit’s regular accounting practices. 


 General Purpose Equipment means equipment, which is not limited to research, scientific or other 


technical activities.  Examples include office equipment and furnishings, telephone networks, information 


technology equipment and systems, reproduction and printing equipment, and motor vehicles. 


 Equipment means an article of nonexpendable, tangible personal property having a useful life of more 


than one year and an acquisition cost which equals or exceeds $5000. 


Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a 


unit cost of $5000 or more have the prior approval of AMS.  (Note: Prior approval from AMS means that the 


special purpose equipment must be included in the State Plan, and the State Plan must receive approval from 


AMS.  If special purpose equipment was not originally included in the approved State plan, then the grantee 


must request approval from AMS to purchase the equipment before utilizing grant funds.) 



http://www.gsa.gov/portal/category/100000
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 Special Purpose Equipment means equipment which is used only for research, scientific, or other 


technical activities.  Examples of special purpose equipment include microscopes, spectrometers, and 


equipment which are used for a single purpose to solely enhance the competitiveness of eligible specialty 


crops and benefit the specialty crop industry and not a particular commercial product or provide a profit 


to a single organization, institution, or individual. 


Rental costs of buildings and equipment are allowable as direct costs in accordance with the cost principles in 


Subpart T of 7 CFR 3015. 


EXAMPLE 


Equipment ($5,000.00) 
For the purchase of a 96-well thermocycler to accommodate the large numbers of PCR-related experiments 


outlined in the project. The University donates the use of one ultra-high speed centrifuge, two high speed 


centrifuges, and three microcentrifuges, and one Biorad iCycler real-time PCR system (with a usage value of 


$20,000.00) for the entire duration of the project as matching contributions for this project. All the 


equipment listed above is required for completion of the project. 


SUPPLIES 


This is anything with acquisition cost under $5,000 and could be anything from office supplies and software 


to educational or field supplies. For non-typical materials & supplies items, include a brief narrative of how 


this fits with the project. 


 Provide an itemized list and estimate the dollar amount for each item. 


 Show the total for all SCBGP-FB funded supplies. 


For example, office supplies such as pens, paper, toner, etc - $500; Gardening supplies such as soil and 


fertilizer - $500. 


Items such as telephone, postage, fax and express mail are more appropriately listed under the “Other” 


category. 


EXAMPLE 


Supplies ($4,446.00) 
Office Supplies (pro-rated) ($1,235.00) for paper, color ink cartridges, toner and other supplies. Program 


Supplies ($3,211.00) of which $2,000 is for 20 full-color promotional banners (@$100 each) plus pro-rated 


amount of $1,211 for cooking demonstration supplies,  specialty seeds, harvest equipment, packaging and 


other materials. 


CONTRACTUAL 


 Provide a short description of the services each contract covers. 


 Indicate if the cost is a flat rate fee or hourly rate. 


 Indicate the flat rate fee or hourly rate to be applied. 



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=3d6cd920e1b394604eb6e9f2fcdbbf98&rgn=div6&view=text&node=7:15.1.7.2.3.19&idno=7
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 If hourly rates exceed the salary of a GS-14 step 10 Federal employee in your area (for more information 


please go to www.opm.gov  and click on Salaries and Wages), please provide a justification.  In preparing 


your justification, please select from the following situations and include in your detailed justification. 


1) A description of the steps you took to hire a contractor, which includes obtaining a cost/price 


analysis from at least three contractors who can perform the service.  The purpose of the cost 


analysis is to review and evaluate each element of cost to determine reasonableness.  (Please 


provide company name and contract amount for each analysis.) 


OR 


2) Due to the complexity or uniqueness of the project, the pool of available and qualified 


contractors is limited.  Therefore, the selected contractor’s specialized qualifications 


necessitate hiring at a rate beyond a GS-14 step 10.  (Please outline the unique qualifications 


of the contractor.) 


 List general categories of items the contract covers such as professional services, travel, lodging, 


indirect costs, etc.  


 Show the total for all SCBGP-FB funded contractual. 


If the contract is for service or maintenance, costs should be in direct correlation to the use of the equipment 


for the project (i.e., if a particular copy machine is used 50 percent of the time for the project, the project 


should only be charged 50 percent of the service contract paid from Federal funds.) 


EXAMPLE 


Contractual ($23,000.00) 
Stipends for GAP/GHP Video Shoot/Edit: flat fee stipends for 5 youth at $2,000.00 each ($10,000.00) to be 


coordinated through County Extension Hmong Youth Film Project. Youth will film and edit video in close 


collaboration with DA staff and under supervision of SU Hmong Outreach Coordinator. 


Online Toolkit Development and Adaptation: this flat rate $10,000.00 contract will take the online toolkit 


donated by University State X, and adapt it for DA use and web specifications. Any leftover funds will develop 


State-specific content for the toolkit. 


Processing Study Analysis: this hourly rate $3,000.00 ($20/hr X 150 hrs) contract will analyze the 


production information on processing needs of growers and current availability of processing facilities and 


compile a report. 


OTHER 


Provide a detailed description of all other direct costs such as: 


 Conferences/Meeting – Costs of holding a conference or meeting are included in this category.  Some 


examples are the rental of facilities or equipment for the meeting.  Details of costs for each 


conference or meeting should be broken out and provided in the budget. 


o When paying for the travel of a person to attend a conference, meals and lodging may be 


included in the cost without additional justification. 


o Meals may not be charged as project costs when individuals decide to go to lunch or dinner 


together when no need exists for continuity of a meeting.  Such activity is considered to be 



http://www.opm.gov/
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an entertainment cost.  In contrast, meals may be charged to the project when a justification 


is provided that such activity maintains the continuity of the meeting and to do otherwise 


will impose arduous conditions on the meeting participants.  Some examples of acceptable 


justifications are that the conference facility is located in a remote area where public 


facilities are not accessible; there will be a speaker and business discussions during the 


meal; there is insufficient time available to allow participants to go out on their own. If one 


or more of these justifications cannot be met, or if there are no other acceptable and 


compelling reasons, then the meals should not be charged to the award. The attendees 


should be responsible for providing their own meals. 


o Breakfasts for conference attendees are usually considered unallowable as it is expected 


these individuals will have sufficient time to obtain this meal on their own before the 


conference begins in the morning. 


 Communications – Mailings, postage, express mail, faxes, and telephone long distance charges.  


Provide the estimated cost for this category. 


 Speaker/Trainer Fees – Provide the amount of the speaker’s fees and a description of the services 


they are providing. 


 Publication Costs – Provide the estimated cost of printing of brochures and other program materials 


or scientific or technical journals as well as an estimate of the number of pieces to be 


printed/published. 


 Data collection – Provide the estimated cost of collecting performance data to measure the project 


outcome measures. 


 Show the total for all SCBGP-FB funded Other. 


EXAMPLE 


Other ($7,493.00) 
Advertising (8 display ads in Spanish-language media at $162.50 each) ($1,300.00); Printing/Copying (two 


color print jobs for promotional materials at $650/each) ($1,300.00); Communications (pro-rated as per 


project) ($1,733.00); Equipment Rental (cooking demonstration cart) 4 uses @ $150/each ($600.00); 


Postage for newsletter (pro-rated) ($760.00); Staff Development and Training (two annual marketing 


workshops for two staff @ average $450 each) ($1,800.00). 


INDIRECT CHARGES 


 Indicate percent of indirect costs. 


 Show the total for all SCBGP-FB funded indirect charges. 


The limit on indirect costs will be published in a Federal Register notice each fiscal year. Indirect costs on the 


grant as a whole (including subprojects) should not exceed the limit published in the Federal Register notice 


each fiscal year.  


Indirect costs represent the expenses of doing business that are not readily identified with SCBGP-FB but are 


necessary for the general operation of the organization and the implementation of SCBGP-FB related 
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activities.  These costs benefit more than one cost objective and cannot be readily identified with a particular 


final cost objective without effort disproportionate to the results achieved. 


Common indirect costs include, but are not limited to: pre-award costs, proposal costs; depreciation or use 


allowances on buildings and equipment; costs of operating and maintaining facilities; general administration 


and general expenses; and personnel, legal, information technology, and accounting administration. 


A cost may not be allocated as an indirect cost if it is also incurred as a direct cost for the same purpose and 


vice versa (personnel/contractual, travel, equipment, supplies, etc.) 


For further information on how to determine if a cost is indirect or direct, please see the “Indirect Cost 


Decision Tree.” 


EXAMPLE 


Indirect Cost ($2,874.00) 
2 percent ($2,874.00) 


PROGRAM INCOME 


 Indicate the nature or source of program income (i.e., registration fees). 


 Estimate the amount of program income. 


 Describe how the income will be used to further enhance the competitiveness of specialty crops. 


If program income is earned it may be used for 1) expanding the project or program; 2) continuing the project 


or program after the grant or sub grant support ends; and 3) supporting other projects or programs that 


further the broad objectives of the grant program.  Program income may only be expended on allowable costs 


that solely enhance the competitiveness of specialty crops. 


EXAMPLE 


Program Income ($4,750.00) 
Registration Fee for 8 week workshop series - $2,500.00 


Apprentice fee - $2,250.00 


The income derived from this project will be reinvested into the project to support specialty crop farmer 


education and participation in future specialty crop workshops. 


PROJECT PARTNER OVERSIGHT 


If this is a project administered by an organization other than the state department of agriculture, this section 


shall include the project partner’s oversight plan and not the State department of agriculture oversight.  The 


following questions and information should be addressed in this section: 


 Who or what organization will oversee the project activities? 


 How will oversight be performed?  For example, will weekly or monthly meetings be held to discuss 


performance toward the completion of the project? 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5081267

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5081267
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EXAMPLE 


The project will be overseen through well-established project management practices at the SCA Training 


Association. Primary oversight responsibility lies with the Food Systems Program Manager, who has more 


than seven years experience with SCA with more than four years in her current position. Every SCA program 


uses a Monitoring and Evaluation (M&E) Plan with distinct performance measures, benchmarks and success 


indicators established for 2-3 distinct projects in each. Another tool for project M&E is the Workshop 


Planning Template that guides the goals, design, target competencies and other objectives of grower 


workshops. This project will also use a process wherein partner organizations are required to both initially 


inform and perform under shared evaluation targets. The program manager reports monthly project 


performance and the Healthy Local Foods committee will assess progress on a quarterly basis. 


PROJECT COMMITMENT 


Provide the following information in this section: 


 What specialty crop stakeholders outside the lead organization support this project and how? 


 How will all project stakeholders work toward the goals and outcomes of the project? 


EXAMPLE 


The Farm Extension and Research Center is a successful collaboration between County Cooperative Extension 


and Economic Development, with support from State University’s College of Agriculture and Life Science as 


well as the Center for Environmental Farming Systems. The Farm Planning Committee includes 


representation from the partner institutions and agencies and has a monthly meeting schedule to plan and 


implement programs at the Farm. Programs during the past 2 years demonstrate a strong commitment to 


developing the capacity at the Farm and promoting educational activities that support farm viability. 


MULTI-STATE PROJECTS 


Provide the following information in this section if the project is a multi-state project: 


 Which other states are participating? 


 How will all States collaborate effectively? 


 Has each state participating in the project submitted the project in their State plan? 


 Which State is taking the coordinating role (State will be responsible for performance reporting)? 


 What percent of the budget is covered by each State? 


Remember to include the State Department of Agriculture’s portion of the direct and indirect costs associated 


in this project in the SF-424A. 


For information on how to use a non-competitive review process for multi-state projects, see the Outreach, 


Competitive Grant Program, and Website Resources document. 


EXAMPLE 


Grant request: $50,000 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5076576

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5076576
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State A portion Direct $30,000 


 Indirect $1,500 


State B portion Direct $30,000 


 Indirect $1,500 


State A and State B will work together on the project through our 10 member board of directors.  The board 


has members and associates serving on committees including research, advertising and promotions, market 


development, State A’s legislation, State B’s legislation, transportation, water and long range planning. 


This project has the full support of both the State A and State B Departments of Agriculture.  State A will take 


the coordinating role in monitoring the progress of this project. 








APPENDIX D – APPLICATION CHECKLIST 
Only electronic applications may be submitted to the Specialty Crop Block Grant Program-Farm Bill (SCBGP-
FB) via www.grants.gov.  All applications submitted to the SCBGP-FB must contain the applicable elements 
outlined in these guidelines.  The following checklist has been prepared to assist in ensuring that the 
application is complete prior to submission: 


 Have you followed the guidelines for completing your State Plan provided in the SCBGP-FB Guidance 
Document Appendix C – State Plan Format, and properly completed the SF-424, SF-424A, and SF-
424B application package on www.grants.gov? 


 Have you appropriately contacted your State Department of Agriculture’s Government Business 
Primary Point of Contact to enable you to submit your application through www.grants.gov? 
If you do not know who the State Department of Agriculture’s Government Business Primary Point of 
Contact is, then you can ascertain this information at www.ccr.gov. Please note that this information 
is mandatory and its absence will delay your ability to submit online. 


REQUIRED FORMS 


 Is the SF-424 included and accurately completed (see Sample SF-424 (PDF))? 


 Is the start date of your grant period no later than September 30, 2012 (block 17 a. on SF-424) and 
the end date of your grant period (block 17 b. on SF-424) no later than September 29, 2015? 


 Have you included each of your projects, including grant administration, in the SF-424A form? Is the 
SF-424A accurately completed (see Sample SF-424A (PDF))?  Please note that if you have more than 
four projects, you will need to attach and submit the completed workbook containing all additional 
projects. www.grants.gov.  You may submit all projects in one SF-424A attachment available on the 
SCBGP website at www.ams.usda.gov/scbgp or via this link (Excel). 


 Is an SF-424B included (see Sample SF-424B (PDF))? 


BUDGET 


 Does the total budget equal the State’s available grant allocation? 


 Are the total indirect costs charged to the grant equal to or less than the limit on indirect costs 
published in the Federal Register notice each fiscal year? 


STATE PLAN 


COVER PAGE 


 Is a cover page provided that indicates the State Department of Agriculture’s name and the project 
administrator’s contact information? 


OUTREACH 



http://www.grants.gov/

http://www.grants.gov/

http://www.grants.gov/

http://www.ccr.gov/

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080828

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080827

http://www.grants.gov/

http://www.ams.usda.gov/scbgp

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5078792

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080826





Outreach to Specialty Crop Stakeholders to Identify Funding Priorities 


 Is a plan included indicating what steps were taken to conduct outreach to specialty crop 
stakeholders to receive and consider public comment to identify state funding priority needs, 
including any focus on multi-state projects in enhancing the competitiveness of specialty crops? 


 Are the funding priority needs identified? 


Outreach to Socially Disadvantaged and Beginning Farmers 


 Does the plan include what methods were used to identify socially disadvantaged and beginning 
farmers within your State? 


 Does the plan include what methods were used to reach out to these groups about the SCBGP-FB? 


 Are project titles identified for the projects that directly benefit either a socially disadvantaged or 
beginning farmer?  


 If outreach was not performed to these groups and/or to identify funding priorities, does the plan 
indicate why it was not? 


COMPETITIVE PROCESS 


 Does this section describe what methods were used to solicit proposals to meet identified specialty 
crop funding priority needs? 


 Is the number of grant proposals received indicated in this section? 


 Does this section indicate how members were selected to ensure that the review panel consisted of a 
community of experts in various fields, who were qualified and able to perform impartial reviews? 


 Does this section include what fields the review panel members were from? 


 Does this section indicate you ensured review panel members were free from conflicts of interest? 


 Did you indicate if results of the peer review panel were given to the grant applicants ensuring the 
confidentiality of the review panel members? 


 If a competitive grant process was not used, does this section include why it was not? 


GRANT ADMINISTRATION 


 Does this section indicate how and when the State department of agriculture will oversee project 
activities to ensure proper and efficient administration of grant funds?   


 If funds are used for direct grant administration, is a budget narrative breakdown included? 


 If funds are used for direct grant administration, is the “project” budget indicated on the SF-424A? 


 If indirect costs are charged to the grant, are the indirect costs included on the SF-424A? 


PROJECT PROFILES 


Each project should be outlined as a separate project profile.  For example, Project 1 should include a section 
for the project title, abstract, partner organization, project purpose, potential impact, expected measureable 
outcomes, work plan, budget narrative, project oversight, and project commitment and then project two 
should include a section for the project title, abstract, partner organization, project purpose, etc. 


ABSTRACT AND PROJECT TILE 







 Is a project title included? 


 Is an abstract of 200 words or less suitable for dissemination to the public included? 


 


PARTNER ORGANIZATION 


 Is the name of the organization that will partner with the State department of agriculture to lead and 
execute the project included? 


PROJECT PURPOSE 


 Does the project enhance the competitiveness of eligible U.S. or U.S. territory grown specialty crops? 


 Does this section describe the specific issue, problem, or need to be addressed? 


 Does this section discuss why the project is important and timely? 


 Are the objectives of the project clearly stated? 


 If the project has the potential to enhance the competitiveness of non-specialty crops, does this section 
indicate the methods or processes the applicant will use to ensure all grant funds will solely enhance the 
competitiveness of eligible specialty crops? 


 If this project was previously funded by the SCBGP or SCBGP-FB, how does this project differ from the 
previously funded project? 


 Does this section include a statement indicating whether the project has been submitted to or funded by 
another Federal or State grant program? 


 If the project has been submitted to or funded by another Federal or State grant program, does this 
section identify which Federal and/or State grant programs and describe how the project differs from 
and supplements efforts of the SCBGP-FB and the other Federal or State grant program and does not 
duplicate funding efforts? 


POTENTIAL IMPACT 


 Are the specialty crop beneficiaries of this project adequately discussed? 


 Have the number of specialty crop project beneficiaries been appropriately addressed? 


 Does this section address how the specialty crop beneficiaries will be impacted by the project? 


 If available, is a potential economic impact provided under this section?  


 Does the project benefit more than one commercial product or individual, or organization?   


EXPECTED MEASUREABLE OUTCOMES 


 Has at least one distinct, quantifiable, and measurable outcome that defines an event or condition that is 
external to the project and that is of direct importance to the intended beneficiaries been provided? 


 Do the outcomes include a goal, performance measure, baseline, and a target, if applicable? 


 Does this section describe how performance toward meeting the outcomes will be monitored? 


 Are expected measurable outcomes long term and outside the grant period?  If so, indicate how 
monitoring will occur after the grant period ends without SCBGP-FB funding. 







WORK PLAN 


 Does the work plan adequately describe the activities necessary to accomplish the project objectives? 


 Does the work plan indicate who will do the work of each activity, including subgrantees, and/or 
contractors? 


 Does the work plan include the performance monitoring/data collection plan activity described in the 
expected measureable outcome section? 


 Does the work plan include timelines for each activity (at least month and year) and beginning and end 
dates for the project? 


 Does the timeline show that the project will be completed in 3 years and/or within the grant period? 


BUDGET NARRATIVE 


 Does the narrative include applicable budget information for personnel, fringe benefits, contractual, 
travel, equipment, supplies, indirect costs, and program income if shown on form 424A? 


 Does the budget narrative demonstrate that grant funds are being expended on eligible grant activities 
that meet the purpose of the program? 


 Are costs allowable, reasonable, and allocable? 


 Are matching funds shown separately in the budget narrative? 


 If personnel costs are budgeted: 
o Does the narrative include each project participant’s title; 
o % FTE and corresponding salary; and 
o total personnel costs? 


 If fringe benefits are budgeted, does the narrative include: 
o the rate of fringe benefits for each project participant’s salary described under personnel; and  
o total fringe benefit costs? 


 If travel is budgeted: 
o Do travel expenses follow the grant applicant’s written travel policies or U.S. General Services 


Administration (GSA) rates at http://www.gsa.gov/portal/category/100000? 
o Does the narrative include the destination; purpose of trip; number of trips; number of people 


traveling; number of days traveling; estimated airfare costs; estimated ground transportation 
costs; estimated lodging and meals costs; estimated mileage rate and costs for the travel if 
applicable; and total travel costs? 


o Does the narrative include the total travel costs? 


 If special purpose equipment is budgeted (defined as purchases or rentals of $5,000 or more): 
o Does the special purpose equipment solely benefit eligible specialty crops and the specialty crop 


industry and not a particular commercial product or provide a profit to a single organization, 
institution, or individual? 


o Does the narrative include an itemized list of equipment purchases or rentals, along with a brief 
narrative of the intended use of each item and the total cost of all equipment and rentals? 


o Does the narrative include a total of the special equipment budget? 


 If supplies are budgeted (defined as purchases under $5,000), does the budget narrative include an 
itemized list of supplies and the estimated dollar amount for each item, as well as a total of all supply 
costs? 



http://www.gsa.gov/portal/category/100000





 If contractual is budgeted, does the narrative provide: a short description of the services each contract 
covers; indicate if the cost is a flat rate fee OR total hourly fee; include the flat rate cost OR hourly rate; 
list general categories of items the contract covers such as professional services, travel, lodging, indirect 
costs, etc.; and include total contractual costs? 


 If contractual costs are hourly rates, do they exceed the salary of a GS-14 step 10 Federal employee in 
your area? (For more information please go to www.opm.gov and click on Salaries and Wages.) 


 If hourly contractual costs exceed the salary of a GS-14 step 10 Federal employee in your area, is a brief 
description provided that meets an acceptable justification? Please refer to Appendix C: State Plan 
Format for additional information. 


 Under the “Other” cost category, if applicable, are communications such as mailings, express mail, faxes, 
and telephone long distance charges estimated?  Are speaker fees included and a description of the 
services they are providing?  Are estimated costs of publications described, including the number of 
publications anticipated?  Are estimated costs of performance data collection included?  Are all “Other” 
costs totaled? 


 If meals are budgeted for reasons other than meals associated with travel per diem, is there an adequate 
justification for why these costs should not be considered entertainment costs.  Please refer to Appendix 
C: State Plan Format for additional information. 


 Do grant funds supplement the expenditure of State funds in support of specialty crops grown in the 
State, rather than replace State funds? 


 If indirect costs are budgeted, are they totaled and less than the project limit published in the Federal 
Register notice each fiscal year? 


 If program income will be generated, does the narrative indicate the nature or source of program income, 
estimate the amount of program income, and describe how the income will be used to further enhance 
the competiveness of specialty crops? 


PROJECT PARTNER OVERSIGHT 


 Have you indicated who or what organization will oversee the project activities? 


 How will oversight of the project be performed? For example, will weekly or monthly meetings be held to 
discuss performance toward the completion of the project? 


PROJECT COMMITMENT 


 Have you indicated what specialty crop stakeholders outside the organization support this project and 
how? 


 Have you indicated how all project stakeholders will work toward meeting goals and outcome measures? 


MULTI-STATE PROJECT 


 Is this a multi-state project?  If NO, then this section is not required. 


 If YES, which other states are participating?  


 If YES, does this section describe how each State will collaborate effectively to complete the project? 


 If YES, does this section indicate the percentage of the budget covered by each State? 


 If YES, does this section indicate the State taking the coordinating role? 



http://www.opm.gov/

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257





 If YES, did all States involved in the project submit the project in their State Plan and indicate the percent 
of the budget that will be covered by each State? 





		Required Forms

		Budget

		State Plan

		Cover Page

		Outreach

		Competitive Process

		Grant Administration



		Project Profiles

		Abstract and PROJECT TILE

		Partner Organization

		Project Purpose

		Potential Impact

		Expected Measureable Outcomes

		Work Plan

		Budget Narrative

		Project PARTNER Oversight

		Project Commitment

		Multi-State Project





		Have you followed the guidelines for completing your State Plan provided in the SCBGPFB Guidance: Off

		Have you appropriately contacted your State Department of Agriculture: Off

		Is the SF424 included and accurately completed see Sample SF424 PDF: Off

		Is the start date of your grant period no later than September 30 2012 block 17 a on SF424 and: Off

		Have you included each of your projects including grant administration in the SF424A form Is the: Off

		Is an SF424B included see Sample SF424B PDF: Off

		Does the total budget equal the State: Off

		Are the total indirect costs charged to the grant equal to or less than the limit on indirect costs: Off

		Is a cover page provided that indicates the State Department of Agriculture: Off

		Is a plan included indicating what steps were taken to conduct outreach to specialty crop: Off

		Are the funding priority needs identified: Off

		Does the plan include what methods were used to identify socially disadvantaged and beginning: Off

		Does the plan include what methods were used to reach out to these groups about the SCBGPFB: Off

		Are project titles identified for the projects that directly benefit either a socially disadvantaged or: Off

		If outreach was not performed to these groups andor to identify funding priorities does the plan: Off

		Does this section describe what methods were used to solicit proposals to meet identified specialty: Off

		Is the number of grant proposals received indicated in this section: Off

		Does this section indicate how members were selected to ensure that the review panel consisted of a: Off

		Does this section include what fields the review panel members were from: Off

		Does this section indicate you ensured review panel members were free from conflicts of interest: Off

		Did you indicate if results of the peer review panel were given to the grant applicants ensuring the: Off

		If a competitive grant process was not used does this section include why it was not: Off

		Does this section indicate how and when the State department of agriculture will oversee project: Off

		If funds are used for direct grant administration is a budget narrative breakdown included: Off

		If funds are used for direct grant administration is the project budget indicated on the SF424A: Off

		If indirect costs are charged to the grant are the indirect costs included on the SF424A: Off

		Is a project title included: Off

		Is an abstract of 200 words or less suitable for dissemination to the public included: Off

		Is the name of the organization that will partner with the State department of agriculture to lead and: Off

		Does the project enhance the competitiveness of eligible US or US territory grown specialty crops: Off

		Does this section describe the specific issue problem or need to be addressed: Off

		Does this section discuss why the project is important and timely: Off

		Are the objectives of the project clearly stated: Off

		If the project has the potential to enhance the competitiveness of nonspecialty crops does this section: Off

		If this project was previously funded by the SCBGP or SCBGPFB how does this project differ from the: Off

		Does this section include a statement indicating whether the project has been submitted to or funded by: Off

		If the project has been submitted to or funded by another Federal or State grant program does this: Off

		Are the specialty crop beneficiaries of this project adequately discussed: Off

		Have the number of specialty crop project beneficiaries been appropriately addressed: Off

		Does this section address how the specialty crop beneficiaries will be impacted by the project: Off

		If available is a potential economic impact provided under this section: Off

		Does the project benefit more than one commercial product or individual or organization: Off

		Has at least one distinct quantifiable and measurable outcome that defines an event or condition that is: Off

		Do the outcomes include a goal performance measure baseline and a target if applicable: Off

		Does this section describe how performance toward meeting the outcomes will be monitored: Off

		Are expected measurable outcomes long term and outside the grant period: Off

		Does the work plan adequately describe the activities necessary to accomplish the project objectives: Off

		Does the work plan indicate who will do the work of each activity including subgrantees andor: Off

		Does the work plan include the performance monitoringdata collection plan activity described in the: Off

		Does the work plan include timelines for each activity at least month and year and beginning and end: Off

		Does the timeline show that the project will be completed in 3 years andor within the grant period: Off

		Does the narrative include applicable budget information for personnel fringe benefits contractual: Off

		Does the budget narrative demonstrate that grant funds are being expended on eligible grant activities: Off

		Are costs allowable reasonable and allocable: Off

		Are matching funds shown separately in the budget narrative: Off

		If personnel costs are budgeted: Off

		If fringe benefits are budgeted does the narrative include: Off

		If travel is budgeted: Off

		If special purpose equipment is budgeted defined as purchases or rentals of 5000 or more: Off

		If supplies are budgeted defined as purchases under 5000 does the budget narrative include an: Off

		If contractual is budgeted does the narrative provide a short description of the services each contract: Off

		If contractual costs are hourly rates do they exceed the salary of a GS14 step 10 Federal employee in: Off

		If hourly contractual costs exceed the salary of a GS14 step 10 Federal employee in your area is a brief: Off

		Under the Other cost category if applicable are communications such as mailings express mail faxes: Off

		If meals are budgeted for reasons other than meals associated with travel per diem is there an adequate: Off

		Do grant funds supplement the expenditure of State funds in support of specialty crops grown in the: Off

		If indirect costs are budgeted are they totaled and less than the project limit published in the Federal: Off

		If program income will be generated does the narrative indicate the nature or source of program income: Off

		Have you indicated who or what organization will oversee the project activities: Off

		How will oversight of the project be performed For example will weekly or monthly meetings be held to: Off

		Have you indicated what specialty crop stakeholders outside the organization support this project and: Off

		Have you indicated how all project stakeholders will work toward meeting goals and outcome measures: Off

		Is this a multistate project If NO then this section is not required: Off

		If YES which other states are participating: Off

		If YES does this section describe how each State will collaborate effectively to complete the project: Off

		If YES does this section indicate the percentage of the budget covered by each State: Off

		If YES does this section indicate the State taking the coordinating role: Off

		If YES did all States involved in the project submit the project in their State Plan and indicate the percent: Off
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DIRECT STATUTES AND REGULATIONS FOR THE SCBGP-F-FB 
 


Type of Grantee 
or Subgrantee 


State and Local 
Government and 


Indian Tribes 


Colleges and 
Universities Non-Profit For Profit 


Administrative 
Regulations 


7 CFR 3015 and 
7 CFR 3016 


7 CFR 3015 and 
7 CFR 3019 


7 CFR 3015 and 
7 CFR 3019 


7 CFR 3015 and 
7 CFR 3019 


Cost Principles 2 CFR 225 
Old OMB A-87 


2 CFR 220 
Old A-21 


2 CFR 230 
Old A-122 


48 CFR 
Subpart 31.2 


Audit 


 
7 CFR 3052 


A-133 
If expend $500k or 
more in one year in 


Federal awards 
or 


Program-specific 
audit 


 
7 CFR 3052 


A-133 
If expend $500k or 
more in one year in 


Federal awards 
or 


Program-specific 
audit 


 
7 CFR 3052 


A-133 
If expend $500k or 
more in one year in 


Federal awards 
or 


Program-specific 
audit 


DCAA 


Suspension and 
Debarment 


2 CFR 180 
Go to www.epls.gov to ensure subgrantees are not on the suspended or debarred list 
before award. Form AD-1048 “Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion-Lower Tier Covered Transactions” may be 
provided for signature to each subgrantee for the State department of agriculture’s 
files. 


Statutory 
Requirements 


Section 101 of the Specialty Crops Competitiveness Act of 2004 (7 U.S.C. 1621 note) 
of Public Law 108–465; amended under 


Section 10109 of the Food, Conservation, and Energy Act of 2008, Public Law 110–
246 (the 2008 Farm Bill) 


Program 
Regulations 7 CFR Part 1291 


National Policy 
Requirements 


Applicable National Policy requirements that affect certain types of grants may be 
included in your cooperative or contractual agreements. 


 Federal Policy on Research 
Misconduct http://www.ostp.gov/cs/federal_policy_on_research_misconduct 


  



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3016_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3019_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3019_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3019_main_02.tpl

http://www.whitehouse.gov/omb/fedreg/2005/083105_a87.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl

http://www.whitehouse.gov/omb/financial_fin_single_audit/

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl

http://www.whitehouse.gov/omb/financial_fin_single_audit/

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl

http://www.whitehouse.gov/omb/financial_fin_single_audit/

http://www.dcaa.mil/

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title02/2cfr180_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title02/2cfr180_main_02.tpl

http://www.epls.gov/

http://www.ocio.usda.gov/forms/doc/AD1048-F-01-92.PDF

http://www.ocio.usda.gov/forms/doc/AD1048-F-01-92.PDF

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRD3109962

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRD3109962

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5070540

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5070540

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=cec932f6c3b4ed9e6b0a5b7482ecfd39&tpl=/ecfrbrowse/Title07/7cfr1291_main_02.tpl

http://www.ostp.gov/cs/federal_policy_on_research_misconduct





2 | P a g e  


 


NATIONAL POLICY REQUIREMENTS 1 


CIVIL RIGHTS 


APPLICABLE STATUTES & REGULATIONS 


 Civil Rights Act, 42 USC 2000, as implemented at 28 CFR Part 42; 
 Age Discrimination Act, 42 USC 6101, as implemented at 45 CFR Part 90; 
 Age Discrimination in Employment Act, 29 USC 621, as implemented at 29 CFR Part 1625; 
 Title IX of the Education Amendments of 1972, 20 USC 1681, as implemented at 45 CFR Part 86; 
 Section 504 of the Rehabilitation Act, 29 USC 791, as implemented at 28 CFR Part 41; 
 Executive Order 11246; and 
 Americans with Disabilities Act, Public Law (P.L.) 101-366. 


IMPLICATIONS 


 Certification(s) of compliance with one or more authorities may be required. 
 Regulations dealing with access for the disabled may impact project plans (i.e., architectural plans for 


construction projects or requirements for including affected individuals on planning boards). 


LABOR STANDARDS 


APPLICABLE STATUTES & REGULATIONS 


 Fair Labor Standards Act, 29 USC 207, as implemented at 29 CFR Part 500899; 
 Davis-Bacon Act, 40 USC 3141-3148, as implemented at 29 CFR Parts 1, 3, 5, and 7; and 
 Contract Work Hours and Safety Standards Act, 40 USC 327, as implemented at 29 CFR Part 5, 1926. 


IMPLICATIONS 


 Requirements may affect amounts budgeted for compensation, as well as require alterations in the 
organization’s compensation policies. 


INTERGOVERNMENTAL REVIEW 


APPLICABLE STATUTES & REGULATIONS 


 Executive Order 12372, as implemented at 7 CFR part 3015, subpart V; and 
 The Intergovernmental Cooperation Act of 1968, 31 USC 6501. 


                                                                    


1 This is not a comprehensive listing of the statutes and regulations that affect the application and implementation of 
federal grant monies; however, this listing does provide an illustration of the laws and rules that must be applied. 
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IMPLICATIONS 


 If applicable, applicants must file a Notification of Intent to apply for assistance with state and area-wide 
clearinghouses. 


 If applicable, applicants must file completed applications with clearinghouses. 
 Comments made by or through the clearing houses must be submitted to the federal agency with the 


application. 
 Applications subject to intergovernmental review which have not been reviewed will not receive federal 


funding. 


CONFIDENTIALITY 


APPLICABLE STATUTES & REGULATIONS 


 Freedom of Information Act, 5 USC 552, as implemented at 7 CFR Part 3019; and 
 Privacy Act, 5 USC 552a. 


IMPLICATIONS 


 Portions of the application package and other records may be open to the public: confidential and 
proprietary information in grant applications (i.e., employee salaries, information on pending patents) 
should be marked to avoid disclosure. 


DEBARMENT AND SUSPENSION 


APPLICABLE STATUTES & REGULATIONS 


 Executive Order 12549, as implemented at Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, 
Participants' responsibilities. 


IMPLICATIONS 


 Excluded person(s) cannot be involved in a federal project. 
 Certification is required with application for federal funding. 


DRUG-FREE WORKPLACE 


APPLICABLE STATUTES & REGULATIONS 


 Drug-Free Workplace Act of 1988, P.L. 100-690, as implemented at 7 CFR Part 3017. Subpart F, Section 
3017.600. 


IMPLICATIONS 


 Certification of a drug-free workplace is required with application for federal assistance. 
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LOBBYING RESTRICTIONS 


APPLICABLE STATUTES & REGULATIONS 


 Limitations on Use of Appropriated Funds to Influence Certain Federal Contracting and Financial 
Transactions, 31 USC 1352, as implemented at 7 CFR Part 3018. 


IMPLICATIONS 


 Certification is required with application for federal assistance. 
 Disclosure necessary if otherwise covered payment made with non-federal funds. 


CONSERVATION IN PROCUREMENT 


APPLICABLE STATUTES & REGULATIONS 


 Resource Conservation and Recovery Act, 42 USC 6962 and Executive Order 12873, as implemented at 40 
CFR Part 247. 


IMPLICATIONS 


 State and local governments should consider the impact of the requirements on their procurement system 
before applying for funds. 


CRIMES AND PROHIBITED ACTIVITIES 


APPLICABLE STATUTES & REGULATIONS 


 Anti-Kickback (Copeland) Act, as implemented at 29 CFR Part 3.1; 
 False Claims Act, 31 USC 3729; and 
 Program Fraud Civil Remedies Act, 31 USC 3801-3812. 


IMPLICATIONS 


 Note: although these statutes do not have a significant impact on the application process, they are important 
later in the grants process, and prospective recipients should be aware of their provisions, (i.e., recipient 
liability for employee misuse of funds). 


SEAT BELT USE 


APPLICABLE STATUTES & REGULATIONS 


 Highway Safety Act of 1966 as amended (23 USC 402-03); 
 Government Organization and Employees Act as amended (5 USC 7902(c)); 
 Occupational Safety and Health Act of 1970 as amended (29 USC 668); and 
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 Increasing Seat Belt Use in the United States (Executive Order 13043). 


IMPLICATIONS 


 Applicants should make sure their staff are aware of this requirement and periodically audit seat belt usage 
while on official business. 


PROTECTION OF HUMAN SUBJECTS 


APPLICABLE STATUTES & REGULATIONS 


 Government Organization and Employees, 5 USC 301, and President’s Commission for the Study of Ethical 
Problems in Medicine and Biomedical and Behavioral Research, 42 USC 300v-1(b), as implemented at 45 
CFR Part 46. 


IMPLICATIONS 


 If applicable, applicants must file a Notification of Intent to apply for assistance with state and area-wide 
clearinghouses. 


 Applicant must create an Institutional Review Board. 
 Certification required before funds can be awarded. 
 The rights to welfare of human subjects involved in research must be protected. 


CARE AND USE OF LABORATORY ANIMALS 


APPLICABLE STATUTES & REGULATIONS 


 Animal Welfare Act, 7 USC 2131, as implemented at 9 CFR Sub Chapter A, Parts 1-4; and 
 Marine Mammal Protection Act, 16 USC 1361-1407. 


IMPLICATIONS 


 Applicant must create an Institutional Animal Care and Use Committee (IACUC). 
 Humane methods of treating laboratory animals must be used. 


RECOMBINANT DNA MOLECULES 


APPLICABLE STATUTES & REGULATIONS 


 Implementing regulations published at 60 FR 20726, 59 FR 40170, and 59 FR 34496. 


IMPLICATIONS 


 Applicant must create an Institutional Biosafety Committee (IBC). 
 Applicant must indicate the expected type and level of DNA usage in the research proposal. 
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BIOSAFETY IN LABORATORIES 


APPLICABLE STATUTES & REGULATIONS 


 Biosafety in Microbiological and Biomedical Laboratories, published jointly by the Centers for Disease 
Control and the National Institutes of Health.  (Note: this document does not have the force of law.) 


IMPLICATIONS 


 Adherence to the Biosafety principles is usually factored into risk assessments conducted by agencies 
during application review. 


CONFLICTS OF INTEREST 


APPLICABLE STATUTES & REGULATIONS 


 Agency implementations, i.e., 45 CFR Part 94; and OMB Circular A-21. 


IMPLICATIONS 


 Institution-wide policies regarding the permissible amount of professional services provided outside the 
institution should be established and maintained. 


PATENTS AND COPYRIGHTS 


APPLICABLE STATUTES & REGULATIONS 


 Patent Rights in Inventions Made with Federal Assistance, 35 USC 202-204, as implemented at 37 CFR Part 
401. 


IMPLICATIONS 


 Government rights to inventions should be considered before applying for federal funds. 





		Direct Statutes and Regulations for the SCBGP-F-FB

		National Policy Requirements0F

		Civil Rights

		Applicable Statutes & Regulations

		Implications



		Labor Standards

		Applicable Statutes & Regulations

		Implications



		Intergovernmental Review

		Applicable Statutes & Regulations

		Implications



		Confidentiality

		Applicable Statutes & Regulations

		Implications



		Debarment and Suspension

		Applicable Statutes & Regulations

		Implications



		Drug-Free Workplace

		Applicable Statutes & Regulations

		Implications



		Lobbying Restrictions

		Applicable Statutes & Regulations

		Implications



		Conservation in Procurement

		Applicable Statutes & Regulations

		Implications



		Crimes and Prohibited Activities

		Applicable Statutes & Regulations

		Implications



		Seat Belt Use

		Applicable Statutes & Regulations

		Implications



		Protection of Human Subjects

		Applicable Statutes & Regulations

		Implications



		Care and Use of Laboratory Animals

		Applicable Statutes & Regulations

		Implications



		Recombinant DNA Molecules

		Applicable Statutes & Regulations

		Implications



		Biosafety in Laboratories

		Applicable Statutes & Regulations

		Implications



		Conflicts of Interest

		Applicable Statutes & Regulations

		Implications



		Patents and Copyrights

		Applicable Statutes & Regulations

		Implications
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Changes from the Previous Version of the Eligibility, Application 
Requirements, and Grant Management Procedures 


The following changes apply to the fiscal year 2012 program and are incorporated throughout the document. 


Grant Period 
• The grant period must begin no later than September 30, 2012 and end no later than September 29, 2015. 


Indirect Costs 
• The limits on indirect costs are now approved by the Office of Management and Budget each fiscal year.  The limit on 


indirect costs will be published in a Federal Register notice each fiscal year.  Changes were made throughout the 
document to include this requirement. 


Additional Prior Approval Requirements 


• Absence or Change in Subgrantee/Project Partner - When a subgrantee/project partner plans to: relinquish active 
direction of the project for a period of more than three consecutive months, the State Agency shall submit a written 
notification (email is acceptable) to the Federal Agency.  The notification shall contain the new subgrantee 
organization or name as well as the approved project title and SCBGP-FB grant agreement number affected. 


Multi-State Partnerships 
• Defined multi-state projects. 
• Added a recommended review process for multi-state projects. 


Contractual Costs 
• Hourly contractual costs exceeding the cap of a GS-14 step 10 Federal employee in your area were added to Appendix 


B as an unallowable cost unless an acceptable justification is provided 
• More clarification was provided in Appendices C and D on acceptable justifications for exceeding the hourly 


contractual rate cap of a GS-14 step 10 Federal employee in your area. 


Meals  
• Meals as entertainment costs was added to Appendix B as an unallowable cost unless an acceptable justification is 


provided 
 


General Changes 
• In general, language was modified to make State Plan requirements more clear under the following sections in 


Appendix C and D: 
o Partner Organization 
o Project Purpose 
o Potential Impact 
o Work Plan 
o Budget Narrative – Travel 
o Budget Narrative - Contractual 
o Budget Narrative – Other (Meals) 
o Project Partner Oversight 
o Project Commitment 
o Multi-State Project 
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PROGRAM AUTHORITY 


On December 21, 2004, the Specialty Crops Competitiveness Act of 2004 (7 U.S.C. 1621 note) authorized the 
Department of Agriculture (USDA) to provide grants to State departments of agriculture solely to enhance the 
competitiveness of specialty crops. 


The Food, Conservation, and Energy Act of 2008 (Farm Bill) amended the Specialty Crops Competiveness Act 
of 2004 and authorized the USDA to provide grants to States for each of the fiscal years 2008 through 2012 to 
enhance the competitiveness of specialty crops. 


Each State that submits an application that is reviewed and approved by the Agricultural Marketing Service 
(AMS) is to receive at least an amount that is equal to the higher of $100,000, or 1/3 of 1 percent of the total 
amount of funding made available for that fiscal year.  In addition, AMS will allocate the remainder of the 
grant funds based on the value of specialty crop production in each state in relation to the national value of 
specialty crop production using the latest available cash receipt data. 


ELIGIBLE ENTITIES 


State departments of agriculture in the 50 States, the District of Columbia, the Commonwealth of Puerto Rico, 
Guam, American Samoa, the United States Virgin Islands, and the Commonwealth of the Northern Mariana 
Islands are eligible to apply for funds.  State department of agriculture is defined as the agency, commission, 
or department of a State government responsible for agriculture within the State. 


ELIGIBLE GRANT PROJECTS 


Back to Top 


SOLELY ENHANCE THE COMPETITIVENESS OF U.S. OR U.S. TERRITORY GROWN 
SPECIALTY CROPS 


To be eligible for a grant, the project(s) must solely enhance the competitiveness of U.S.- or U.S. territory-
grown specialty crops in either domestic or foreign markets. See the SCBGP-FB website, for a list of eligible 
specialty crops and ineligible commodities. 


AMS encourages states to develop projects solely to enhance the competitiveness of specialty crops 
pertaining to the following issues affecting the specialty crop industry: increasing child and adult nutrition 
knowledge and consumption of specialty crops; improving efficiency and reducing costs of distribution 
systems; assisting all entities in the specialty crop distribution chain in developing “Good Agricultural 
Practices”, “Good Handling Practices”, “Good Manufacturing Practices”, and in cost-share arrangements for 
funding audits of such systems for small farmers, packers and processors; investing in specialty crop 
research, including research to focus on conservation and environmental outcomes; enhancing food safety; 
developing new and improved seed varieties and specialty crops; pest and disease control; and development 
of organic and sustainable production practices. 


States may wish to consider submitting grants that increase the competitiveness of specialty crop farmers, 
including Native American and disadvantaged farmers. Increasing competiveness may include developing 
local and regional food systems, and improving food access in underserved communities. 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRD3109962

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5070540

http://www.ams.usda.gov/AMSv1.0/scbgpdefinitions





Page | 2  


 


COMPLETED WITHIN 3 CALENDAR YEARS 


Back to Top 


Projects must be completed within 3 calendar years.  The grant period must begin no later than September 
30, 2012 and end no later than September 29, 2015. 


BENEFIT MORE THAN ONE PRODUCT OR ORGANIZATION 


Back to Top 


Applications for grant funds should describe how the project potentially impacts and produces measurable 
outcomes for the specialty crop industry and/or the public rather than a single organization, institution, or 
individual. 


Grant funds will not be awarded for projects that solely benefit a particular commercial product or provide a 
profit to a single organization, institution, or individual.  Single organizations, institutions, and individuals are 
encouraged to participate as project partners. 


The following are some examples of acceptable and unacceptable projects: 


EXAMPLES OF UNACCEPTABLE PROJECTS 


 A company requests grant funds to purchase starter plants or equipment used to plant, cultivate, and 
grow a specialty crop for the purpose of making a profit, or to expand production of a single business. 


 A State requests grant funds to make grants to individual specialty crop businesses or roadside stands to 
promote their individual business. 


 A sole proprietor requests grant funds to redesign her/his logo in order to make her/his specialty crop 
value-added product stand out at the local farmers market. 


 A company that develops specialty crop value-added products requests funds to train its employees how 
to make its value-added products. 


 A specialty crop producer requests funds to promote their asparagus at a roadside stand. 


EXAMPLES OF ACCEPTABLE PROJECTS 


 A State requests funding to contract with a university to conduct research on the feasibility of planting, 
cultivating, and growing a specialty crop in a particular area, the results of which can be shared with 
many growers throughout the State. 


 A single grower requests funds to demonstrate the viability of organic small fruit production and 
partners with Cooperative Extension to publicize the working model of diversification to other regional 
growers. 


 A single company requests funds to provide a viable pollination alternative to specialty crop 
stakeholders in the region, which currently does not have one. 
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 A single specialty crop organization requests funds to conduct an advertising campaign that will benefit 
their specialty crop members. 


 A single farmer erects high tunnels on their property to extend the growing season of tomatoes and 
lettuce and conducts a field day and farm tour to encourage other small family farmers to adopt the 
production methods. 


MULTI-STATE PARTNERSHIPS 


Back to Top 


Multi-state projects are encouraged to provide a growing need for solutions to problems that cross state 
boundaries such as, but not limited to: addressing good agricultural practices, research on crop productivity 
or quality, enhancing access to federal nutrition programs, pest and disease management, or commodity-
specific projects addressing common issues in multi-state regions. 


A project is multi-state when an organization receives SCBGP-FB funding from more than one state to execute 
the same or multiple components of the same project.  The project must be identified as a multi-state project 
through the inclusion of a multi-state section in the State Plan project profile (see Appendix C: State Plan 
Format and Appendix D: Application Checklist for more information).  In addition, all States reviewing the 
proposal need to be aware that the project is multi-state so that they can collectively decide to fund it. 


If interested in working with a particular state or states, please contact the Specialty Crop Block Grant 
Program – Farm Bill office.  Their contact information is listed in “SCBGP-FB Contacts” at the end of this 
document. 


Recommended Review Process for Multi-State Projects 


Multi-state projects present an opportunity to address complex issues both efficiently and comprehensively 
within the specialty crop industry.  Situations that require a multi-state effort tend to be beyond the scope or 
reach of a single State department of agriculture.  Therefore, it may not be feasible to align specialty crop 
goals, priorities, review criteria, etc. to ensure the selection of multi-state projects within each State 
department of agriculture’s competitive review process.  As such, it may be sensible for the States to consider 
the use of a non-competitive review process specifically for multi-state project proposals in order to 
encourage their development and submission. 


This non-competitive peer review process, although not part of a State’s competitive review, demonstrates 
that the proposed project is of the highest quality, is multi-state, meets stakeholder needs, and is consistent 
with each State’s goals.  Accordingly, it is advisable to ensure that the reviewers are not associated with the 
project and that they are knowledgeable in the subject matter of the proposed project.  Concerns that are 
identified during the review process should be addressed in subsequent revisions of the proposal in order to 
obtain approval.   


A high-quality multi-State project proposal demonstrates the following information and procedures: 


1. The objectives are clearly focused 
2. Each participant listed has direct involvement in the accomplishment of the stated objectives 
3. The project is multi-state 
4. The project proposal has been peer-reviewed 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095259
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5. The proposed project is oriented toward accomplishment of specific outcomes and impacts and 
based on the priorities developed from stakeholder input 


6. The proposal describes how the States are going to collaborate effectively within the project 
7. Each State participating in the project submits the project in their State plan indicating which State is 


taking the coordinating role and the percent of the budget covered by each State 


ADMINISTRATION OF GRANTS 


Back to Top 


AMS applies the following federal grant uniform administrative requirements to the management of each 
grant award, and the State department of agriculture shall in turn apply these requirements to their 
subgrantees based on the type of organization through their contractual or cooperative linkages.  For 
example, if the State government subawards to a non-profit, the administrative requirements applicable to a 
non-profit will apply. 


 State and Local Governments and Indian Tribal Governments – 7 CFR 3015 and 7 CFR 3016 
 Colleges and Universities – 7 CFR 3015 and 7 CFR 3019 
 Non-Profits – 7 CFR 3015 and 7 CFR 3019 
 For Profits – 7 CFR 3015 and 7 CFR 3019 
 7 CFR Part 3052, “Audit of States, Local Governments, and Non-profit Organizations” 


ALLOWABLE COSTS 


Back to Top 


All awards and subawards are subject to those cost principles applicable to the particular organization 
concerned.  For example, if a State government subawards to a university, the cost principles applicable to a 
university will apply.  Please refer to the applicable cost principles when developing your project activities 
and budget.  You may reference Appendix A List of Selected Items of Cost Contained in OMB Cost Principles 
Regulations to locate the principles applied in establishing the allowability or unallowability of specific items 
of cost.  All costs must be associated with project activities that enhance the competitiveness of specialty 
crops. 


 State and Local Governments and Indian Tribal Governments – 2 CFR 225 (OMB Circular A-87).  
See Appendix B Unallowable and Allowable Costs for State Governments, for specific unallowable and 
allowable costs under the SCBGP-FB for State governments. 


 Colleges and Universities – 2 CFR 220 (OMB Circular A-21) 
 Non-Profits – 2 CFR 230 (OMB Circular A-122) 
 For Profits – 48 CFR Part 31.2 


RESTRICTIONS AND LIMITATIONS ON GRANT FUNDS 


Back to Top 


 Grant funds shall supplement the expenditure of State funds in support of specialty crops grown in that 
State, rather than replace State funds. 



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3016_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3019_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3019_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3019_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095255

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095255

http://www.whitehouse.gov/sites/default/files/omb/fedreg/2005/083105_a87.pdf

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095256

http://www.whitehouse.gov/sites/default/files/omb/fedreg/2005/083105_a21.pdf

http://www.whitehouse.gov/sites/default/files/omb/fedreg/2005/083105_a122.pdf

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=9b6facc60293cad8d7dd87f703f5f2fe&rgn=div6&view=text&node=48:1.0.1.5.30.2&idno=48
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 Grant funds may not be used to fund political activities in accordance with provisions of the Hatch Act (5 
U.S.C. 1501-1508 and 7321-7326). 


 Development or participation in lobbying activities pursuant to 31 U.S.C. 1352 including costs of 
membership in organizations substantially engaged in lobbying are unallowable. 


 Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct and 
indirect charges. 


Capital expenditures means expenditures for the acquisition cost of capital assets (equipment, 
buildings, land), or expenditures to make improvements to capital assets that materially increase 
their value or useful life. Acquisition cost means the cost of the asset including the cost to put it in 
place. Acquisition cost for equipment, for example, means the net invoice price of the equipment, 
including the cost of any modifications, attachments, accessories, or auxiliary apparatus necessary to 
make it usable for the purpose for which it is acquired. Ancillary charges, such as taxes, duty, 
protective in transit insurance, freight, and installation may be included in, or excluded from the 
acquisition cost in accordance with the governmental unit’s regular accounting practices. 


General purpose equipment means equipment, which is not limited to research, scientific or other 
technical activities. Examples include office equipment and furnishings, telephone networks, 
information technology equipment and systems, reproduction and printing equipment, and motor 
vehicles. 


Equipment means an article of nonexpendable, tangible personal property having a useful life of 
more than one year and an acquisition cost which equals or exceeds $5000. 


 Capital expenditures for special purpose equipment are allowable as direct costs, provided that items 
with a unit cost of $5000 or more have the acceptance of AMS. (Note: Acceptance from AMS means that 
the special purpose equipment must be included in the State Plan, and the State Plan must receive 
approval from AMS.  If special purpose equipment was not originally included in the approved State plan, 
then the grantee must request approval from AMS to purchase the equipment before utilizing grant 
funds.) 


Special purpose equipment means equipment which is used only for research, scientific, or other 
technical activities.  The special purpose equipment must solely enhance the competitiveness of 
eligible specialty crops and benefit the specialty crop industry. 


 Rental costs of buildings, equipment, and vehicles are allowable as direct costs in accordance with the 
cost principles in Subpart T of 7 CFR 3015. 


APPLICATION PROCEDURES AND REQUIREMENTS 


Back to Top 


REQUIRED FORMS 


ONE SF-424, “APPLICATION FOR FEDERAL ASSISTANCE” (PDF) (WORD) 
(INSTRUCTIONS) 



http://apply07.grants.gov/apply/forms/sample/SF424-V2.0.pdf

http://www.grants.gov/techlib/424_20090131.doc

http://www.grants.gov/techlib/SF424Instructions.pdf
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Most information blocks on the required form are either self-explanatory or adequately explained in the 
instructions. However, the following supplemental instructions associated with specific blocks on form SF-
424 should be used for SCBGP-FB applications.  See Sample SF-424 (PDF) to a view a completed form. 


Block Instruction 
#1 Type of Submission Check Application 
#2 Type of Application Check New 
#4 and #5 Not applicable 
# 8c Organizational DUNS Applicant Information-refers to the State agency submitting 


the application and to the employee responsible for the 
project. Obtaining a DUNS Number, A Guide for Federal Grant 
and Cooperative Agreement Applicants. 


#8d Address Enter the State agency street address. P.O. Boxes will not be 
accepted.  Enter a 9-digit zip code. 


#10 Name of Federal Agency AMS, USDA 
#11 Catalog of Federal Domestic 
Assistance Number 


Enter 10.170 for the Catalog of Federal Domestic Assistance 
Number. Title of Program is “Specialty Crop Block Grant 
Program-Farm Bill”. 


#12 Funding Opportunity Number Enter AMS-FV-2012 for the funding opportunity number.  Title 
- Specialty Crop Block Grant Program – Farm Bill. 


#13Competition Identification Number Not applicable 
#14 Areas Affected by Project  Enter cities, counties, states affected by project 
#15 Descriptive Title of Applicant’s 
Project 


A detailed description of each project is not necessary. 


#16a Congressional Districts for 
Applicant 


Enter the Congressional district where your main office is 
located. 


#16b Congressional Districts for 
Program/Project 


Enter the Congressional district where your project is 
performed. Provide “All” if the projects will be performed in 
more than one location. 


#17 Proposed Project Start Date and 
End Date 


For applications that contain multiple projects, indicate the 
start date of the earliest project and the end date of the latest 
project.  Your grant period cannot be more than three years in 
length. The grant period must begin no later than September 
30, 2012 and end no later than September 29, 2015. 


#18 Estimated Funding Estimated Funding categories include: 
Federal =Total Specialty Crop Block Grant funds requested 


#19 Is Applicant Subject to Review by 
State Under Executive Order 12372 
Process? 


To determine if your State plan is subject to review under State 
Executive order 12372, consult the following 
website: http://www.whitehouse.gov/omb/grants_spoc/. 


SF-424A, “BUDGET INFORMATION – NON CONSTRUCTION PROGRAM” (PDF) (EXCEL) 


Each project’s budget must be included on the SF-424A.  You may use one or more forms as needed to include 
the required information for each project.  Make sure to include the title of the project associated with the 
budget.  Only include federal funds in Section B – Budget Categories.  Please note that if you have more than 
four projects, you will need to attach and submit more than one SF-424A through www.grants.gov or use the 
Excel version of the form (Excel) which includes multiple sheets that enables each state to enter more than 4 
projects per SF-424A. 


Most information blocks on the required form are either self-explanatory or adequately explained in the 
instructions. However, the following supplemental instructions associated with specific blocks on form SF-
424A should be used for SCBGP-FB applications.  See Sample SF-424A (PDF) to view completed forms. 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080828

http://www.whitehouse.gov/omb/grants/duns_num_guide.pdf

http://www.whitehouse.gov/omb/grants/duns_num_guide.pdf

http://www.whitehouse.gov/omb/grants_spoc/

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5071607

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5078792

http://www.grants.gov/

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5078792

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080827
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Block   Instruction  
#1a Grant Program  Enter SCBGP-FB 
#1b CFDA No. Enter 10.170 
#1c Federal Enter amount of federal funds applied for 
# 6 (1) through #6 (4) Grant Program 
Activity 


Enter text that refers to the title of the project 


#6 a. through h Object Class Categories Enter totals finds for each  applicable object class category for 
each project 


#6i Total Direct Charges Sum of #6a through #6h 
#6j Indirect Charges Enter the amount of indirect costs. The limit on indirect costs 


will be published in a Federal Register notice each fiscal year.  
A cost may not be allocated as an indirect cost if it is also 
incurred as a direct costs for the same purpose and vice versa. 


#6k Totals Sum of #6i and  #6j 
#6 (5) Total Totals each object class category for all projects listed 
#7 Program Income Enter the estimated amount of income.  Do not add or subtract 


this amount from the total project amount. 
Page 2 Not applicable 
Non-Federal Resources SCBGP-FB does not have a match requirement.  If non-federal 


resources are used on the grant, these resources may, but are 
not required to be provided on the form. 


ONE SF-424B, “ASSURANCES-NON CONSTRUCTION PROGRAMS” (PDF) 


See Sample SF-424B (PDF) to view a completed form. 


PROJECT DURATION 


Back to Top 


Specialty crop block grant funds will be awarded for projects of up to 3 years duration.  The grant period start 
date and end date are determined by the State department of agriculture and indicted on the SF-424 in entry 
#17.  The State department of agriculture shall allow ample time for completion of projects.  The grant period 
must begin no later than September 30, 2012 and end no later than September 29, 2015. 


STATE PLAN 


Back to Top 


See Appendix C “State Plan Format” for further information on how to prepare the State Plan and the “Sample 
State Plan” for further information and examples. 


APPLICATION CHECKLIST 


Back to Top 


See Appendix D “Application Checklist” for a checklist to assist you in ensuring that the application is 
complete prior to submission. 


1. Form SF-424 
2. Form SF-424A 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5071609

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080826

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080825

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5080825

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095259
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3. Form SF-424B 
4. State Plan 


ELECTRONIC APPLICATIONS 


Back to Top 


AMS requires applicants to submit SCBGP-FB applications electronically through the central Federal grants 
web site, www.grants.gov instead of mailing hard copy documents.  Original signatures are not needed on the 
SF-424 and SF-424B when applying through www.grants.gov and applicants are not required to submit any 
paper documents to AMS.  Applicants should familiarize themselves with the Federal grants web site and 
begin the application process well in advance of the application deadline (between 3 and 6 months).  AMS will 
send an email confirmation when applications are received by the AMS office. 


For information on how to apply electronically, please consult Grants.gov’s Get Registered webpage.  
Applicants experiencing problems in electronic preparation or submission of documentation should 
contact www.grants.gov, or the Grants.gov Contact Center at 1-800-518-4726, or visit their Troubleshooting 
Tips webpage for troubleshooting tips.  The hours of operation are Monday-Friday, 7 a.m. to 9 p.m., Eastern 
Time; and they are closed on Federal Holidays. 


POST-AWARD MANAGEMENT  


Back to Top 


For further information on post-award monitoring, please see “Subgrantee Monitoring Resources”. 


GRANT AGREEMENT 


Back to Top 


By signing the grant agreement, each State department of agriculture is agreeing to execute all aspects of the 
grant agreement according to all applicable parts of USDA’s Uniform Federal Assistance Regulations (7 CFR 
3015 et seq) or as they may be later revised, and successive published regulations as appropriate; complete 
activities outlined in the approved State Plan, any approved revisions thereto, and the approved Award 
Budget; adhere to the Award Terms and Conditions; and commence the timely drawdown of funds; initial 
drawdown must be made within the first year of the grant period. 


PRIOR APPROVAL REQUIREMENTS 


Back to Top 


CHANGE KEY PERSONNEL 


Absence or Change in State Agency Key Personnel – When it is necessary to change the program contact 
for the State Agency for a period of more than three consecutive months, the State Agency shall submit a 
written notification (email is acceptable) to the Federal Agency.  The notification shall contain the new 
individuals name and contact information. 



http://www.grants.gov/

http://www.grants.gov/

http://www.grants.gov/applicants/get_registered.jsp

http://www.grants.gov/

http://www.grants.gov/help/trouble_tips.jsp

http://www.grants.gov/help/trouble_tips.jsp

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5077663

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3015_main_02.tpl

http://www.ams.usda.gov/AMSv1.0/ams.fetchTemplateData.do?template=TemplateN&navID=AwardTermsandConditions&rightNav1=AwardTermsandConditions&topNav=&leftNav=&page=SCBGPAgreement&resultType=&acct=fvgrntprg
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Absence or Change in Subgrantee/Project Partner - When a subgrantee/project partner plans to: 
relinquish active direction of the project for a period of more than three consecutive months, the State Agency 
shall submit a written notification (email is acceptable) to the Federal Agency.  The notification shall contain 
the new subgrantee organization or name as well as the approved project title and SCBGP-FB grant 
agreement number affected. 


The following items require a written request, including signature of the Project Coordinator for the State 
Agency and the Federal Agency before the request is approved. The Federal Agency will accept a faxed 
document or PDF file with a signature. 


SCOPE OR OBJECTIVES 


When it is necessary to modify the scope or objectives of the award, submit a written justification for the 
change to include the: 


1) The SCBGP-FB grant agreement number(s) affected by the change(s); 
2) The approved project title(s) affected by the change(s); 
3) A description of the revised scope or objectives of the award; and 
4) The signature of the Project Coordinator for the State Agency. 


If requesting to discontinue all or a portion of a project in order to add a new project, submit a written 
justification for the change following the guidelines in Appendix C and or Appendix D, State Plan format with 
the new project proposal to include: 


1) Project Title; 
2) Project Partner; 
3) Project Abstract; 
4) Project Purpose; 
5) Potential Impact; 
6) Expected Measurable Outcomes; 
7) Work Plan; 
8) Budget Narrative; 
9) Project Oversight; 
10) Project Commitment; and 
11) Signature of the Project Coordinator for the State Agency. 


EXTENSION OF GRANT AGREEMENT  


Where an extension of time is required; the extension(s) must be received in writing no later than 60 days 
prior to the expiration date of the award. The request from the State Agency program contact must contain 
the following information: 


1) The SCBGP-FB grant agreement number(s) affected by the change; 
2) The length of additional time required to complete project objectives and a justification for the 


extension; 
3) A summary of progress to date (status of project timeline and objectives…etc.); 
4) An estimate of remaining funds on the scheduled expiration date; 



http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095257

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095259
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5) A projected timetable to complete the project for which the extension is being requested; and 
6) Signature of the Project Coordinator for the State Agency. 


Note: All awards are limited to 3 calendar years from the start date of the grant agreement period. 


BUDGET CHANGES 


Where a modification to the SCBGP-FB approved budget is required, the modification must be approved in 
writing by the SCBGP-FB if the cumulative amount of such a modification exceeds 20 percent (20%) of the 
project’s total budget as last approved by the SCBGP-FB. A request for a budget change shall include: 


1) The SCBGP-FB grant agreement number(s) affected by the change; 
2) The approved project title(s) affected by the change; 
3) A description of the change; 
4) A justification for the change; and 
5) Signature of the Project Coordinator for the State Agency. 


Note that if the cumulative amount of allowable budget change is less than 20 percent (20%), prior SCBGP-FB 
approval is not required. 


COOPERATIVE OR CONTRACTUAL LINKAGES WITH ELIGIBLE ENTITIES 


Back to Top 


State departments of agriculture shall assume the lead role in the specialty crop block grant projects, and use 
cooperative or contractual linkages with other agencies, universities, institutions, and producer, industry or 
community-based organizations, as appropriate. 


State departments of agriculture should ensure through their cooperative or contractual linkages that 
subgrantees are: 


1) Making adequate progress toward achieving the grant project’s goals, objectives, and targets; 
2) Ensuring through the use of clauses in every subgrant that federal grant funds are expended in ways 


that meet provisions of pertinent statutes, regulations, AMS administrative requirements, and 
relevant Office of Management and Budget (OMB) circulars (See the most recent Award Terms and 
Conditions for required  statutes, regulations, and policy requirements to include in your contractual 
arrangements and Appendix E for additional information); 


3) Ensuring subgrantees are aware of the requirements imposed upon them by Federal statute and 
regulation including performance and financial reporting requirements and prior approval 
requirements; 


4) Ensuring that a provision for compliance with §3016.42 “Retention and access requirements for 
records” is placed in every cost reimbursement subgrant; 


5) Conforming any advances of grant funds to subgrantees substantially to the same standards of timing 
and amount that apply to cash advances by Federal Agencies; and 


6) Ensuring that subgrantees expending $500,000 or more in Federal awards during the subgrantee’s 
fiscal year have met the audit requirements of 7 CFR Part 3052, “Audit of States, Local Governments, 
and Non-profit Organizations” for that fiscal year.  



http://www.ams.usda.gov/AMSv1.0/ams.fetchTemplateData.do?template=TemplateN&navID=AwardTerms&Conditions&rightNav1=AwardTerms&Conditions&topNav=&leftNav=&page=SCBGPAgreement&resultType=&acct=fvgrntprg

http://www.ams.usda.gov/AMSv1.0/ams.fetchTemplateData.do?template=TemplateN&navID=AwardTerms&Conditions&rightNav1=AwardTerms&Conditions&topNav=&leftNav=&page=SCBGPAgreement&resultType=&acct=fvgrntprg

http://www.ams.usda.gov/AMSv1.0/getfile?dDocName=STELPRDC5095258

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=2e00e2fcfd6e52032afc94032f9c99af&rgn=div8&view=text&node=7:15.1.7.2.4.3.6.18&idno=7

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=2e00e2fcfd6e52032afc94032f9c99af&rgn=div8&view=text&node=7:15.1.7.2.4.3.6.18&idno=7

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl
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REPORTING REQUIREMENTS 


Back to Top 


Annual performance reports and final performance reports will be accepted via email.  A final Federal 
Financial Report (SF-425) shall be signed by the appropriate State official, and submitted to SCBGP-FB by 
email. If emailing the form, please scan the signed document and attach it to the email.  The reports may be 
sent by email to: Scblockgrants@ams.usda.gov or via www.yousendit.com. 


Upon receipt of each performance report, the Program Office will review the report and communicate with 
the grantee should there be any questions or concerns.  Annual and final performance reports that are 
approved will become part of the official grant file. 


ANNUAL PERFORMANCE REPORTS 


Back to Top 


Annual performance reports are required to be received prior to 90 days after the end of the first year of the 
date of the signed grant agreement and each subsequent year until the expiration date of the grant period.  
The annual performance report should include a cover page and sections for each project that detail the 
progress to date. 


COVER PAGE  


Provide the following information in the order requested: 


 Name of State Department of Agriculture 
 Name of State Point of Contact 
 USDA AMS Agreement Number  
 Type of Report (Annual or Final Performance Report)  
 Date Report is Submitted 


Each project shall be outlined as separate project profiles.  For example, Project 1 shall include a section for 
the project title, activities performed, problems and delays, future project plans, and total funding expended 
to date and then project two should include a section for project title, activities performed, problems and 
delays, etc. 


PROJECT TITLE 


 Provide the project’s title. 


ACTIVITIES PERFORMED 


 Briefly summarize activities performed, targets, and/or performance goals achieved during the 
reporting period.  Whenever possible, describe the work accomplished in both quantitative and 
qualitative terms.  Include the significant results, accomplishments, conclusions and 
recommendations.  Include favorable or unusual developments. 



http://www.yousendit.com/
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 Provide a comparison of actual accomplishments with the goals established for the reporting 
period. 


 Present the significant contributions and role of project partners in the project. 
 Clearly convey progress toward achieving outcomes by illustrating baseline data that has been 


gathered to date and showing the progress toward achieving set targets. 
 If a target of a project has already been achieved, it is encouraged to amend the outcome measure.  


This permits the project staff to “stretch” the goals in order to go beyond what they are already 
doing. 


PROBLEMS AND DELAYS 


 Note unexpected delays, impediments, and challenges that have been confronted in order to 
complete the goals for each project.  Explain why these changes took place. 


 Mention the actions that were taken in order to address these delays, impediments, and challenges. 
 Review measurable outcomes to determine if targets are realistic and attainable.  An objective that 


is too stringent should be scaled back and identified in the performance report.  Keep in mind that 
targets may slip due to all kinds of factors, such as employee turn-over and bad weather. 


 In the event that the work plan timeline, expected measurable outcomes, budget, and/or 
methodology needs to be adjusted, provide an outline of those changes. 


FUTURE PROJECT PLANS 


 Briefly summarize activities performed, targets, and/or performance goals to be achieved during 
the next reporting period for each project.  Whenever possible, describe the work accomplished in 
both quantitative and qualitative terms. 


 Describe any changes that are anticipated in the project. 


FUNDING EXPENDED TO DATE  


 Provide information regarding the level of grant funds expended to date. 
 In the event that a project gained income as a result of planned activities, provide the amount of 


this supplemental funding and how it will be reinvested into the project. 


FINAL PERFORMANCE REPORT 


Back to Top 


A final performance report will be required within 90 days following the end date of the grant agreement.  
The final report will be posted on the SCBGP-FB website and represents an important vehicle for sharing 
project findings with Federal and State agencies and the public.  The final performance report should include 
a cover page and sections for each project that detail the progress to date. 


COVER PAGE 


Provide the following information in the order requested: 
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 Name of State Department of Agriculture 
 Name of State Point of Contact 
 USDA AMS Agreement Number  
 Type of Report (Annual or Final Performance Report)  
 Date Report is Submitted 


Each project should be outlined as separate project profiles.  For example, Project 1 should include a section 
for the project title, project summary, project approach, goals and outcomes achieved, beneficiaries, lessons 
learned, contact information, and additional information and then project two should include a section for 
project title, project summary, project approach, goals and outcomes achieved, beneficiaries, etc. 


PROJECT TITLE 


 Provide the project’s title. 


PROJECT SUMMARY 


 Provide a background for the initial purpose of the project, which includes the specific issue, 
problem, or need that was addressed by this project. 


 Establish the motivation for this project by presenting the importance and timeliness of the 
project. 


 If the project built on a previously funded project with the SCBGP or SCBGP-FB describe how this 
project complimented and enhanced previously completed work. 


PROJECT APPROACH 


 Briefly summarize activities performed and tasks performed during the grant period.  Whenever 
possible, describe the work accomplished in both quantitative and qualitative terms.  Include the 
significant results, accomplishments, conclusions and recommendations.  Include favorable or 
unusual developments. 


 Present the significant contributions and role of project partners in the project. 


GOALS AND OUTCOMES ACHIEVED 


 Supply the activities that were completed in order to achieve the performance goals and 
measurable outcomes for the project.   


 If outcome measures were long term, summarize the progress that has been made towards 
achievement. 


 Provide a comparison of actual accomplishments with the goals established for the reporting 
period. 


 Clearly convey completion of achieving outcomes by illustrating baseline data that has been 
gathered to date and showing the progress toward achieving set targets. 


BENEFICIARIES 
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 Provide a description of the groups and other operations that benefited from the completion of this 
project’s accomplishments. 


 Clearly state the quantitative data that concerns the beneficiaries affected by the project’s 
accomplishments and/or the potential economic impact of the project. 


LESSONS LEARNED 


 Offer insights into the lessons learned by the project staff as a result of completing this project.  
This section is meant to illustrate the positive and negative results and conclusions for the project. 


 Provide unexpected outcomes or results that were a effect of implementing this project. 
 If goals or outcome measures were not achieved, identify and share the lessons learned to help 


others expedite problem-solving. 


CONTACT PERSON 


 Name the Contact Person for the Project 
• Telephone Number  
• Email Address 


ADDITIONAL INFORMATION 


 Provide additional information available (i.e. publications, websites, photographs) that is not 
applicable to any of the prior sections. 


FINAL FEDERAL FINANCIAL REPORT 


Back to Top 


A final Federal Financial Report submission of SF-425 (PDF) (Excel) (Instructions) is required within 90 
days following the grant ending date. 


Completed forms are to be signed by the appropriate State official, and submitted to SCBGP-FB by fax or 
email. If emailing the form, please scan the signed document and attach it to the email. 


The form may be sent by email to: Scblockgrants@ams.usda.gov or faxed to (202) 720-0016; Attn: Specialty 
Crop Block Grant Program. 


Most information blocks on the required forms are either self-explanatory or adequately explained in the 
instructions. However, the following supplemental instructions associated with specific blocks on form SF-
425 should be used for SCBGP-FB applications. 


Instructions for completing the SF-425 
Block Instruction 


#1 Federal Agency and 
Organizational Element 


USDA, AMS 


#2 Federal Grant Number Enter the Agreement number from block 4 of your Grant 
Agreement for the grant you are reporting on 



http://www.whitehouse.gov/omb/asset.aspx?AssetId=1371

http://www.whitehouse.gov/omb/asset.aspx?AssetId=1413

http://www.whitehouse.gov/omb/assets/omb/grants/standard_forms/ffr_instructions.pdf
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#3 Recipient Organization Enter the State Agency name and complete address 
#4a DUNS number Enter the State Agency DUNS number 
#4b EIN Enter the State Agency Employer ID number 
#5 Recipient Account Number Enter the Accounting Code from Block 1 of your Grant 


Agreement for the grant you are reporting on 
#6 Report Type Select Final 
#7 Basis of Accounting Refers to the State department of agriculture accounting 


system 
 


#8 Project/Grant Period Include the month, day, and year beginning date and end 
date of the grant agreement period.  See block 15 “Period of 
Performance” on grant agreement. 
 


#9 Reporting Period End Date See instructions for #8. 
 


#10a Cash Receipts Not applicable. 
#10b Cash Disbursements Not applicable. 
#10c Cash on Hand Not applicable. 
#10d Total Federal Funds 
Authorized 


Enter the total amount AMS approved the State department 
of agriculture to expend over the grant period (this can be 
found in block 16 of the Grant Agreement) 
 


#10e Federal Share of Expenditures Enter the amount of Federal fund expenditures 
#10f Federal Share of Unliquidated 
Obligations  


Enter zero. 


#10g Total Federal Share Enter the sum of lines 10e and 10f 
#10h Unobligated Balance of Federal 
Funds 


Enter the amount of Line 10d minus Line 10g.  This is the 
amount that will need to be refunded back to the Federal 
Agency if amount was disbursed previously   


#13a Typed or Printed Name and 
Title of Authorized Certifying Official 


Enter the name and title of the authorized certifying official. 


#13b Signature of Authorized 
Certifying Official 


Authorizing official must sign and date the form   
 


#13c Telephone (Area Code, 
Number, and Extension) 


Enter the telephone number of the individual listed in Line 
13a 


#13d E-mail address Enter the email address of the individual listed in Line 13a 
#13e Date Report Submitted Enter the date the form is submitted to AMS using the 


month, day, year format 


AUDIT REQUIREMENTS 


Back to Top 


The State is accountable for conducting an annual financial audit of the expenditures of all SCBGP-FB funds.  
This requirement can be fulfilled by the Single Audit Act (A-133) or a program-specific audit in accordance 
with 7 CFR Part 3052, “Audit of States, Local Governments, and Non-profit Organizations”. 


SINGLE AUDIT ACT 



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title07/7cfr3052_main_02.tpl
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If the Single Audit Act applies, the State shall submit the annual A-133 audit results to AMS within 30 days 
after completion of the audit.  See OMB Circular A-133, “Audits of States, Local Governments, and Non-Profit 
Organizations” for guidance on if the Single Audit Act applies. 


PROGRAM-SPECIFIC AUDIT 


If the Single Audit Act does not apply, the State shall conduct an audit in accordance with Generally Accepted 
Government Auditing Standards (GAGAS) of all SCBGP-FB funds no later than 60 days after the end date of 
the grant agreement.  The State shall submit to AMS not later than 30 days after completion of the audit, a 
copy of the audit results. 


GRANT CLOSE OUT CHECKLIST 


Back to Top 


Due 90 days following the grant ending date: 


1. Final Performance Report 
2. SF-425, “Federal Financial Report” 
3. Program-Specific Audit Report if A-133 audit was not previously submitted on an annual basis 


REQUESTS FOR PAYMENT 


Back to Top 


Payments of grant funds must be requested by the State agency using Form SF-270, “Request for Advance or 
Reimbursement” at least on a quarterly basis.  Quarterly cash advances shall be limited to the minimum 
amounts needed to meet current disbursement needs and shall be scheduled so the funds are available as 
closely as is administratively feasible to the actual disbursements by the State Agency for program costs.  
Cash advances made by the State Agency to secondary recipient organizations or the State Agency’s field 
organizations shall conform substantially to the same standards of timing and amount that applies to cash 
advances by the Federal Agency to the State Agency.  Payments will be made electronically to the bank 
account specified by the State agency.  The SF-270 should be signed by the appropriate organizational 
representative and submitted to SCBGP-FB by fax or email. If emailing the form, please scan the signed 
document and attach it to the email. 


Requests for payments should be scheduled so that all grant funds are obligated (encumbered) at the end of 
the grant agreement and disbursed within 90 days after the end date of the grant agreement.  Any 
unobligated (unencumbered) balance of cash at the end of this period must immediately be refunded back to 
the Federal Agency. 


The obligation of funds may be terminated without further cause unless the grantee commences the timely 
drawdown of funds; initial drawdown must be made within the first year of the grant period. 


The form may be sent by email to: Scblockgrants@ams.usda.gov or faxed to (202) 720-0016; Attn: Specialty 
Crop Block Grant Program. 


RECORD RETENTION 



http://www.whitehouse.gov/omb/financial_fin_single_audit/

http://www.whitehouse.gov/omb/financial_fin_single_audit/

http://www.whitehouse.gov/omb/grants/sf270.pdf

http://www.whitehouse.gov/omb/grants/sf270.pdf
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In accordance with Federal regulations, grant recipients should retain all records relating to the grant for a 
period of three years after the final financial status report has received by SCBGP-FB or until final resolution 
of any audit finding or litigation. 


SCBGP-FB CONTACTS 
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For questions, please call: 


Trista Etzig 
Telephone (202) 690-4942 
E-mail: trista.etzig@ams.usda.gov 


OR 


John Miklozek 
Telephone (202) 720-1403 
E-mail: john.miklozek@ams.usda.gov 


OR 


Jenny Greer 
Telephone (202) 205-3941 
E-mail: jenny.greer@ams.usda.gov 


Address: 


Specialty Crop Block Grant Program 
USDA, Agricultural Marketing Service 
1400 Independence Avenue, SW 
Stop 0235 
Room 2077 South Building 
Washington, DC 20250-0235 



mailto:trista.etzig@ams.usda.gov

mailto:john.miklozek@ams.usda.gov

mailto:jenny.greer@ams.usda.gov
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